








 

 AGENDA ITEM 

 City Manager 
 

TO: 

 

DATE SUBMITTED: 

 

MEETING DATE: 

 

SUMMARY OF 

REQUEST: 

 

Mayor, City Council, and City Manager 
 

May 11, 2016 

 
5/17/2016 

 
Recognize Girl Scout Troop 4723 for recent Tree Planting Project 
(General Admin, Perez) 

 

 

Background: 

 

 

 

Purpose: 

Local Girl Scout Troop 4723 recently planted a tree in the Legends to earn a badge while also 

supporting The Colony's Tree City USA efforts. 
 

 

Issues: 

 

 
 
 

Alternatives: 

 

 
 

 

Recommendations: 

 

 
 

 

Attachments: 

 

 
 



 

 AGENDA ITEM 

 City Manager 
 

TO: 

 

DATE SUBMITTED: 

 

MEETING DATE: 

 

SUMMARY OF 

REQUEST: 

 

Mayor, City Council, and City Manager 
 

May 11, 2016 

 
5/17/2016 

 
Recognize The Colony High School Students for participation in 
the April 2016 Leadership Program Day (General Admin, Perez) 

 

 

Background: 

 

 

 

Purpose: 

A group of mainly seniors participated in the program day on April 20th. 

 

 

Issues: 

 
 

 
 
Alternatives: 

 

 

 

 

Recommendations: 

 
 

 

 

Attachments: 

 
 

 



 

 AGENDA ITEM 

 Fire 
 

TO: 

 

DATE SUBMITTED: 

 

MEETING DATE: 

 

SUMMARY OF 

REQUEST: 

 

Mayor, City Council, and City Manager 
 

May 12, 2016 

 
 

 
Recognize The Colony Firefighter's Trent Caldwell, Justyn 
Fraize, and Jeff Luse for their participation in the Georgia Smoke 

Diver Program (Fire, Thompson) 
 

 

Background: 

 

 
 

Purpose: 

The Georgia Smoke Diver course is a six-day, 60 hour program designed for the experienced 
firefighter who desires realistic training in self-survival, firefighter rescue, advanced search & 
rescue, thermal imaging, emergency procedures, teamwork, discipline, team leadership, 

situational awareness and decision making as well as how to function within the elements of 
the Incident Command System.  The course is widely accepted as the most physically and 

mentally challenging fire training program in the nation.  Firefighters Caldwell and Luse are 
the first ever from the State of Texas to successfully complete the program. It is a distinct 
honor that The City of The Colony has an elite few within our firefighter ranks. 

 

 

Issues: 

 
 

 
 

Alternatives: 

 

 

 

 

Recommendations: 

 
 

 

 

Attachments: 

 
 

 



 

 AGENDA ITEM 

  
 

TO: 

 

DATE SUBMITTED: 

 

MEETING DATE: 

 

SUMMARY OF 

REQUEST: 

 

Mayor, City Council, and City Manager 
 

May 11, 2016 

 
5/17/2016 

 
Receive presentation from Parks and Recreation regarding 
upcoming events and activities (PARD, Stansell) 

 

 

Background: 

 

 

 

Purpose: 

 

 
 

 

Issues: 

 

 
 
 

Alternatives: 

 

 
 

 

Recommendations: 

 

 
 

 

Attachments: 

 

 
 



 

 AGENDA ITEM 

 City Manager 
 

TO: 

 

DATE SUBMITTED: 

 

MEETING DATE: 

 

SUMMARY OF 

REQUEST: 

 

Mayor, City Council, and City Manager 
 

May 11, 2016 

 
5/17/2016 

 
Discussion with Michelle French regarding the Denton County 
Registration Office (City Manager, Miller) 

 

 

Background: 

 

 

 

Purpose: 

 

 
 

 

Issues: 

 

 
 
 

Alternatives: 

 

 
 

 

Recommendations: 

 

 
 

 

Attachments: 

 

 
 



 

 AGENDA ITEM 

 Parks & Recreation 
 

TO: 

 

DATE SUBMITTED: 

 

MEETING DATE: 

 

SUMMARY OF 

REQUEST: 

 

Mayor, City Council, and City Manager 
 

May 11, 2016 

 
5/17/2016 

 
Discuss and provide direction to staff regarding camping fees and 
policies at Stewart Creek Park (PARD, Nelson) 

 

 

Background: 

 

 

 

Purpose: 

To present information and discuss camping fees, stay limits, and concerns about long-term 

camping at the park in vehicles that were not intended for this purpose. 
 

 

Issues: 

 

 
 
 

Alternatives: 

 

 
 

 

Recommendations: 

 

 
 

 

Attachments: 

 

 
 



 

 AGENDA ITEM 

 Development Services 
 

TO: 

 

DATE SUBMITTED: 

 

MEETING DATE: 

 

SUMMARY OF 

REQUEST: 

 

Mayor, City Council, and City Manager 
 

May 11, 2016 

 
5/17/2016 

 
Discuss and provide direction to staff regarding Crown Castle 
Mini Cell Tower Facilities (Development Services, Joyce) 

 

 

Background: 

 

 

 

Purpose: 

 

 
 

 

Issues: 

 

 
 
 

Alternatives: 

 

 
 

 

Recommendations: 

 

 
 

 

Attachments: 

Crown Castle Material 

 

















































 

 AGENDA ITEM 

  
 

TO: 

 

DATE SUBMITTED: 

 

MEETING DATE: 

 

SUMMARY OF 

REQUEST: 

 

Mayor, City Council, and City Manager 
 

May 11, 2016 

 
5/17/2016 

 
Council to provide direction to staff regarding future agenda 
items (Council) 

 

 

Background: 

 

 

 

Purpose: 

 

 
 

 

Issues: 

 

 
 
 

Alternatives: 

 

 
 

 

Recommendations: 

 

 
 

 

Attachments: 

 

 
 





 
 

1
 These items are strictly public service announcements. Expressions of thanks, congratulations or condolences; information 

regarding holiday schedules; honorary recognition of city officials, employees or other citizens; reminders about upcoming 

events sponsored by the City or other entity that are scheduled to be attended by a city official or city employee. No action will 
be taken and no direction will be given regarding these items. 

 
 

MINUTES OF COUNCIL REGULAR SESSION  

HELD ON  

MAY 3, 2016 

 

The Regular Session of the City Council of the City of The Colony, Texas, was called to 

order at 6:33 p.m. on the 3rd day of May, 2016, at City Hall, 6800 Main Street, The Colony, 

Texas, with the following roll call: 

 
 Joe McCourry   Mayor    Present 
 Kirk Mikulec    Mayor Pro-Tem  Present 

 Richard Boyer   Councilmember  Present 
 Brian R. Wade   Councilmember  Present 

 David Terre    Councilmember  Present 
 Perry Schrag    Councilmember  Present  
 Joel Marks    Councilmember  Present  

 
And with seven council members present a quorum was established and the following items were 

addressed: 
1.0 ROUTINE ANNOUNCEMENTS, RECOGNITIONS AND PROCLAMATIONS 

1. Call to Order – 6:33 p.m. 

 

1.1. Invocation – Richard Boyer 

 

1.2. Pledge of Allegiance to the United States Flag 

 

1.3. Salute to the Texas Flag 

 

1.4. Proclamation: National Travel and Tourism Week May 1-7, 2016 

(Communications, Baxter) 

Mayor McCourry proclaimed May 1-7, 2016 as “National Travel and Tourism Week”.  

The proclamation was accepted by Communications and Tourism Director Diane Baxter 
and Tourism Specialist Mariko Lanicek. 

 

1.5. Proclamation: Motorcycle Safety and Awareness Month (Council) 

Mayor McCourry proclaimed the month of May 2016 as “Motorcycle Safety and 

Awareness Month.  Proclamations were accepted by members of the Six Skulls, Bikers 
for Christ and American Legion Riders. 

 

1.6. Proclamation: National Bike Month (PARD, Morgan) 

Mayor McCourry recognized the month of May as “National Bike Month, the week of 

May 16-21 as Bike to Work Week and May 20th as Bike to Work Day”.  Eve Morgan 
recognized members from the Shawnee Trails Cycling Club, Community Development 

Corporation, and The Colony Police Department. Eve announced upcoming projects the 
committee will be working on in the future. Doug Swantek, Vice President of Shawnee 
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Trails Cycling, provided an overview of the clubs organization and activities. 
 

1.7. Proclamation: National Police Week 2016  (Police, Coulon)  

Mayor McCourry proclaimed the week of May 15-21 as “National Police Week 2016”.  
The proclamation was accepted by employees of The Colony Police Department. 

 

1.8. Proclamation: Eagle Scout Court of Honor for Christopher DeGrendele (Council) 

Mayor McCourry recognized Christopher DeGrendele of Troop 1001 for his 
achievement of Eagle Scout Court of Honor. 

 

1.9. Presentation of Mayor's Monarch Pledge (General Admin, Perez) 

Mayor McCourry presented the Mayor’s Monarch Pledge.  The pledge was accepted by 

Linda Van Vraken of Keep The Colony Beautiful Board. 
 

1.10. Mother's Opposing Bullying Presentation of Appreciation to City Council for 

Support of MOB World Unity Festival and Run (General Admin, Shallenburger) 

Belinda Ramsey of Mother’s Opposing Bullying provided a video from the World Unity 

Festival and Run held on April 2, 2016. She presented a certificate of appreciation to 
Council. 
 

Councilmember Terre asked if the Mother’s Opposing Bullying organization would be 
interested in hosting the event next year making it even bigger and better.  Ms. Ramsey 

stated she would be interested and hosting the event again. 
 

1.11. Items of Community Interest 

 

1.11.1. Presentation from the Library Director regarding current and upcoming programs, 

events, and service improvements (Library, Sveinsson) 

Library Director Joan Sveinsson provided upcoming events and activities to the council. 
 

Councilmember Marks announced The Colony Community Center is hosting a Health 
Fair on Friday May 6, 2016 for those 50 years and older from 9:00 a.m. until  noon.  He 

stated there would be a total of 25 vendors there providing a variety of services and 
products. 
 

Councilmember Marks inquired on the new bridge at South Colony intersection 
regarding the traffic light issues. Director of Engineering Gordon Scruggs said staff was 

looking into it.  
 
Councilmember Schrag shared his concerns regarding the low turnout for voters in the 

community.  Mr. Schrag suggested since The Colony and the City of Lewisville serve 
some of the same residents, the city should make an effort to increase the city’s lobbying 

efforts with Lewisville Independent School District in order to encourage citizens to get 
out and vote.  
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2.0 WORK SESSION 

 The Work Session is for the purpose of exchanging information regarding public business or policy.  

No action is taken on Work Session items.  Citizen input will not be heard during this portion of the 

agenda. 

 

2.1. Discuss a rental inspection program from the 2016 City Council Retreat (General 

Admin, Perez) 

Joe Perez presented the rental inspection program to Council. He stated the program 

was initiated in 2005 requiring registration of all residential rental properties every 
twelve calendar months. The rental program was in effect for six years, and was placed 

on a temporary prohibition in 2011 per Council direction. Recently, staff performed 
program comparisons with several surrounding cities. Approximately 1,754 properties 
within the city are rentals. Joe stated staff and board recommends the following on the 

proposal: fee revisions requiring single or multi-family inspections are changed from ten 
or more years to a maximum of five years; to allow an annual rental registration fee of 

$50.00 per unit; no fee accessed on the first inspection or follow-up inspection; and to 
access fees on any additional re-inspections.  Mr. Perez shared staff’s recommendation 
is for the addition of a building inspector and administrative assistant assigned primarily 

to administer the program with a total estimated cost of $120,000.00.   
 

Council provided discussion on the matter. Mayor agrees additional personnel are 
needed for the program. However, Mayor explained the current substantial situation of 
building inspection complaints is a higher priority and outweighs this program. Mayor 

advises staff to not move forward at this time.  
 

Councilmember Terre stated he would be in support of the program and shared his 
understanding of the program for single families. He explained once renter A moves out 
of the property, renter B should be allowed to have a rental inspection prior to moving 

in. 
 

2.2. Discuss and provide direction to staff regarding the adoption of an amendment to 

the Code of Ordinances, Chapter 6, Article VI, by adding Section 6-170, Entitled 

“Variance for Dogs on Premises of a Food Establishment (General Admin, Perez) 

Joe Perez presented the proposed adoption amending the Code of Ordinance to Council.  
He stated the current ordinance prohibits dogs other than service animals within food 

establishments. The Texas Food Establishment Regulation provides for a suggested 
variance process and regulations to allow dogs in the patio areas of food establishments. 
Joe explained the food establishment must provide a separate entrance from the outside, 

so that a dog will have direct access to the patio without entering the interior of the food 
establishment. A sign must be posted at the front entrance of the food establishment, and 

no food preparation, including mixing of drinks or serving ice may be performed on the 
outside patio. Joe stated a food establishment could apply for the annual permit or the 
adoption fee of $100.00 to $150.00.  The Health Authority will have the authority to 

approve, deny or revoke an application. 
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Council provided discussion on the item. Mayor asked staff to consider reviewing the 

language of the ordinance and to come back with samples of the proposed ordinance.    
 

Councilmember Marks left the meeting at 7:45 p.m. and returned at 7:47 p.m. 

 

2.3. Council to provide direction to staff regarding future agenda items (Council) 

NONE 

 

3.0 CITIZEN INPUT 

 This portion of the meeting is to allow up to five (5) minutes per speaker with a 

maximum of thirty (30) minutes for items not posted on the current agenda.  The 

council may not discuss these items, but may respond with factual data or policy 

information, or place the item on a future agenda.  Those wishing to speak shall 

submit a Request Form to the City Secretary. 

1. Jenny Proznik shared her concerns regarding the Lewisville School Board 
Election. 

 

4.0 CONSENT AGENDA 

 The Consent Agenda contains items which are routine in nature and will be acted upon in one 

motion.  Items may be removed from this agenda for separate discussion by a Council member. 

 

4.2. Consider approving City Council expenditures for the month of March 2016 

(Council) 

 

4.3. Consider approving a resolution authorizing the City Manager to terminate the 

Boathouse Development Agreement (Development Services, Joyce) 

 

4.4. Consider approving an ordinance amending the Fiscal Year 2015-2016 Municipal 

Budget for the purpose of drainage improvements on West Shore Drive in Eastvale 

(Engineering, Scruggs) 

 

Motion to approve all items from consent- Marks; second by Schrag; motion passed with all 

ayes. 

 

4.1. Consider approving City Council meeting minutes for April 19, 2016 (Interim City 

Secretary, Stewart) 

 

City Attorney Jeff Moore pulled item 4.1 from the consent agenda for separate consideration. 
 

Motion to approve city council meeting minutes with revised language on Item No. 5.3. - 

Marks; second by Schrag; motion passed with all ayes. 
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5.0 REGULAR AGENDA ITEMS 

 

5.1. Discuss and consider approving an ordinance authorizing a Development Plan 

allowing The Shacks at Austin Ranch, a combination of retail and restaurant 

buildings on 1.494-acre parcel of land located at the southeast corner of Plano 

Parkway and Windhaven Parkway in the Planned Development 22 (PD-22 – Austin 

Ranch) Zoning District (Development Services, Joyce) 

Mike Joyce reviewed the development plan for The Shacks at Austin Ranch. He advised 
Council of the parking, landscaping, and proposed site plan regulations.  The 
Development Review Committee finds that the Development Plan meets all applicable 

requirements, and Planning and Zoning recommended approval.   
 

Motion to approve- Mikulec; second by Wade; motion passed with all ayes. 

 

5.2. Discuss and consider appointing members to the new City Hall Building Committee 

(Council) 

Mayor announced the continuation of the Facilities Committee for the new city hall 

building.  He stated the committee would consist of the following members: 

 City Manager Troy Powell 

 Interim City Secretary Tina Stewart 

 All City Council 

 Mayor and Councilmember Boyer as co-chair 
 

 All meetings will be posted according to the Texas Government Code Section 551.041 
“Notice of Meeting Required” of the Open Meetings Act. 

 

Councilmember Mikulec left the regular session meeting at 8:09 p.m.  
 

5.3. Discuss and consider appointing members to the new Athletic Practice Field 

Committee (Council)  

Mayor announced the committee would consist of the following: 

 Councilmember Terre 

 Councilmember Wade 

 2 members of the Community Development Corporation 

 Member of the Executive Staff assigned by City Manager Troy Powell and a staff 

liaison 
 

Mayor asked Councilmember Wade to contact the League Association to assist with 
committee members. Once names have been collected the Interim City Secretary Tina 

Stewart will be responsible for notifying all members on upcoming meetings.  
 

Executive Session was convened at 8:11 p.m. 
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6.0 EXECUTIVE SESSION 

6.1. A. Council shall convene into a closed executive session pursuant to Section 551.071 

of the TEXAS GOVERNMENT CODE to seek legal advice from the city attorney 

regarding permissible uses of the Type B sales tax revenue. 

 

B.  Council shall convene into a closed executive session pursuant to Section 551.071 

of the Texas Government Code to seek legal advice from the city attorney regarding 

pending or contemplated litigation – Atlantic Colony Venture I, LLC and Atlantic 

Colony Venture II, LLC v. City of The Colony, Texas, et al., Cause No. 16-02219-

442. 

 

C.  Council shall convene into a closed executive session pursuant to Section 551.071 

of the Texas Government Code to seek legal advice from the city attorney regarding 

pending or contemplated litigation – Appeal of Brazos Electric Power Cooperative, 

Inc. and Denton County Electric Cooperative, Inc. D/B/A CoServ Electric from an 

Ordinance of The Colony, Texas, and, in the Alternative, Application for a 

Declaratory Order, SOAH Docket No. 473-16-1119, PUC Docket 45175. 

 

D.  Council shall convene into a closed executive session pursuant to Section 551.074 

of the TEXAS GOVERNMENT CODE to seek legal advice from the city attorney 

and to deliberate the appointment, employment, evaluation, reassignment, duties, 

discipline, or dismissal of the City Secretary. 

 

Open Session was reconvened at 10:26 p.m. 

6.2. A.  Any action as a result of executive session regarding permissible uses of the Type 

B sales tax revenue. 

 

No Action 

 

B.  Any action as a result of executive session regarding the pending or 

contemplated litigation - Atlantic Venture, LLC and Atlantic Colony Venture II, 

LLC v. City of The Colony, Texas, et al. 

 

No Action 

 

C.  Any action as a result of executive session regarding the pending or 

contemplated litigation Appeal of Brazos Electric Power Cooperative, Inc. and 

Denton County Electric Cooperative, Inc. D/B/A CoServ Electric matter. 

 

No Action 

 

D.  Any action as a result of executive session regarding the appointment, 

employment, evaluation, reassignment, duties, discipline, or dismissal of the City 

Secretary. 
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No Action 

 
 
 

 
And with no further business to discuss the meeting was adjourned at 10:27 p.m. 

 
 
 

      APPROVED: 
             

      ________________________________ 
      Joe McCourry, Mayor 
      City of The Colony 

 
ATTEST: 

 
 
_______________________________ 

Tina Stewart, TRMC 
Interim City Secretary 



 

 AGENDA ITEM 

 Finance 
 

TO: 

 

DATE SUBMITTED: 

 

MEETING DATE: 

 

SUMMARY OF 

REQUEST: 

 

Mayor, City Council, and City Manager 
 

May 12, 2016 

 
05/17/2016 

 
Consider approving an ordinance of a negotiated settlement  
between Atmos Cities Steering Committee and Atmos Energy 

Corp., Mid-Tex Division regarding the company's 2016 Rate 
Review (Finance, Cranford) 

 

 

Background: 

 

 
 

Purpose: 

The Atmos Steering Committee has entered into an agreement with Atmos for a rate increase 
of the average monthly resident bill of $1.26 or $2.43% in order to maintain proper service 

levels. 
 

 

Issues: 

 

 
 

 
Alternatives: 

 

 
 

 

Recommendations: 

 

 
 

 

Attachments: 

Model Staff Report 

Ordinance 
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April 28, 2016

MODEL STAFF REPORT

The City, along with other similarly situated cities served by Atmos Energy Corp., Mid-Tex
Division (“Atmos Mid-Tex” or “Company”), is a member of the Atmos Cities Steering Committee
(“ACSC”). The RRM Tariff was originally adopted by ACSC member cities in 2007 as an
alternative to the Gas Reliability Infrastructure Program (“GRIP”), the statutory provision that
allows Atmos to bypass the City’s rate regulatory authority to increase its rates annually to recover
capital investments. The RRM Tariff has been modified several times, most recently in 2013.

The 2016 RRM filing is the fourth RRM filing under the renewed RRM Tariff. On March 1,
2016, Atmos made a filing requesting $35.4 million additional revenues on a system-wide basis.
Because the City of Dallas has a separate rate review process, exclusion of Dallas results in the
Company requesting $28.6 million from other municipalities.

Environs customers (ratepayers outside municipal limits) remain under the Railroad
Commission’s exclusive original jurisdiction and have their rates set through the GRIP process. If
the Company had used the GRIP process rather than the RRM process it would have received a $41
million increase, or about $11 million more than will be approved by the Ordinance. ACSC and
the Company have reached an agreement, reflected in the Ordinance, to reduce the Company’s
request by $5.5 million, such that the Ordinance approving new rates reflects an increase of $29.9
million on a system-wide basis, or $21.9 million for Mid-Tex Cities, exclusive of the City of Dallas.

The tariffs attached to the Ordinance approve rates that will increase the Company’s
revenues by $29.9 million for the Mid-Tex Rate Division, effective for bills rendered on or after
June 1, 2016. The monthly residential customer charge will be $19.10. The consumption charge
will be $0.11378 per Ccf. The monthly bill impact for the typical residential customer consuming
46.8 Ccf will be an increase of $1.26, or about 2.43%. The typical commercial customer will see an
increase of $3.81, or 1.43%. Attached to this Model Staff Report is a summary of the impact of
new rates on the average bills of all customer classes.

The ACSC Executive Committee and its designated legal counsel and consultants
recommend that all Cities adopt the Ordinance with its attachments approving the negotiated rate
settlement resolving the 2016 RRM filing, and implementing the rate change.

Explanation of “Be It Ordained” Sections:

1. This section approves all findings in the Ordinance.

2. This section finds the settled amount of $29.9 million to be a comprehensive settlement of
gas utility rate issues arising from Atmos Mid-Tex’s 2016 RRM filing, and that such
settlement is in the public interest and is consistent with the City’s statutory authority.

3. This section finds the existing Atmos Mid-Tex rates to be unreasonable, and approves the
new tariffed rates providing for additional revenues over currently-billed rates of $29.9
million and adopts the attached new rate tariffs (Attachment A).
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4. This section establishes the baseline for pensions and other post-employment benefits for
future rate cases (Attachment C).

5. This section requires the Company to reimburse Cities for reasonable ratemaking costs
associated with reviewing and processing the RRM filing.

6. This section repeals any resolution or ordinance that is inconsistent with this Ordinance.

7. This section finds that the meeting was conducted in compliance with the Texas Open
Meetings Act, Texas Government Code, Chapter 551.

8. This section is a savings clause, which provides that if any section(s) is later found to be
unconstitutional or invalid, that finding shall not affect, impair or invalidate the remaining
provisions of this Ordinance. This section further directs that the remaining provisions of
the Ordinance are to be interpreted as if the offending section or clause never existed.

9. This section provides for an effective date upon passage which, according to the Cities’
ordinance that adopted the RRM process, is June 1, 2016.

10. This paragraph directs that a copy of the signed Ordinance be sent to a representative of the
Company and legal counsel for the Steering Committee.



Line June 1, 2016

1 Rate R @ 46.8 Ccf CURRENT PROPOSED CHANGE

2 Customer charge 18.60$

3 Consumption charge 46.8 CCF X 0.09931$ = 4.65

4 Rider GCR Part A 46.8 CCF X 0.31375$ = 14.68

5 Rider GCR Part B 46.8 CCF X 0.21977$ = 10.29

6 Subtotal 48.22$

7 Rider FF & Rider TAX 48.22$ X 0.07853 = 3.79

8 Total 52.01$

9

10 Customer charge 19.10$

11 Consumption charge 46.8 CCF X 0.11378$ = 5.32

12 Rider GCR Part A 46.8 CCF X 0.31375$ = 14.68

13 Rider GCR Part B 46.8 CCF X 0.21977$ = 10.29

14 Subtotal 49.39$

15 Rider FF & Rider TAX 49.39$ X 0.07853 = 3.88

16 Total 53.27$ 1.26$

17 2.43%

18

19 Rate C @ 376.4 Ccf CURRENT PROPOSED CHANGE

20 Customer charge 40.00$

21 Consumption charge 376.4 CCF X 0.08020$ = 30.19

22 Rider GCR Part A 376.4 CCF X 0.31375$ = 118.10

23 Rider GCR Part B 376.4 CCF X 0.15789$ = 59.43

24 Subtotal 247.72$

25 Rider FF & Rider TAX 247.72$ X 0.07853 = 19.45

26 Total 267.17$

27

28 Customer charge 41.75$

29 Consumption charge 376.4 CCF X 0.08494$ = 31.97

30 Rider GCR Part A 376.4 CCF X 0.31375$ = 118.10

31 Rider GCR Part B 376.4 CCF X 0.15789$ = 59.43

32 Subtotal 251.25$

33 Rider FF & Rider TAX 251.25$ X 0.07853 = 19.73

34 Total 270.98$ 3.81$

35 1.43%

36 Rate I @ 4379 MMBTU CURRENT PROPOSED CHANGE

37 Customer charge 700.00$

38 Consumption charge 1,500 MMBTU X 0.2937$ = 440.55

39 Consumption charge 2,879 MMBTU X 0.2151$ = 619.19

40 Consumption charge 0 MMBTU X 0.0461$ = -

41 Rider GCR Part A 4,379 MMBTU X 0.3213$ = 1,406.76

42 Rider GCR Part B 4,379 MMBTU X 0.3746$ = 1,640.11

43 Subtotal 4,806.61$

44 Rider FF & Rider TAX 4,806.61$ X 0.07853 = 377.44

45 Total 5,184.05$

46

47 Customer charge 738.00$

48 Consumption charge 1,500 MMBTU X 0.3096$ = 464.40

49 Consumption charge 2,879 MMBTU X 0.2267$ = 652.58

50 Consumption charge 0 MMBTU X 0.0491$ = -

51 Rider GCR Part A 4,379 MMBTU X 0.3213$ = 1,406.76

52 Rider GCR Part B 4,379 MMBTU X 0.3746$ = 1,640.11

53 Subtotal 4,901.85$

54 Rider FF & Rider TAX 4,901.85$ X 0.07853 = 384.92

55 Total 5,286.77$ 102.72$

56 1.98%

57 Rate T @ 4379 MMBTU CURRENT PROPOSED CHANGE

58 Customer charge 700.00$

59 Consumption charge 1,500 MMBTU X 0.2937$ = 440.55

60 Consumption charge 2,879 MMBTU X 0.2151$ = 619.19

61 Consumption charge 0 MMBTU X 0.0461$ = -

62 Rider GCR Part B 4,379 MMBTU X 0.3746$ = 1,640.11

63 Subtotal 3,399.85$

64 Rider FF & Rider TAX 3,399.85$ X 0.07853 = 266.97

65 Total 3,666.82$

66

67 Customer charge 738.00$

68 Consumption charge 1,500 MMBTU X 0.3096$ = 464.40

69 Consumption charge 2,879 MMBTU X 0.2267$ = 652.58

70 Consumption charge 0 MMBTU X 0.0491$ = -

71 Rider GCR Part B 4,379 MMBTU X 0.3746$ = 1,640.11

72 Subtotal 3,495.09$

73 Rider FF & Rider TAX 3,495.09$ X 0.07853 = 274.45

74 Total 3,769.54$ 102.72$

75 2.80%

ATMOS ENERGY CORP., MID-TEX DIVISION

AVERAGE BILL COMPARISON - BASE RATES

TEST YEAR ENDING DECEMBER 31, 2015
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CITY OF THE COLONY, TEXAS 
RESOLUTION NO.  2016-_______ 

 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
THE COLONY, TEXAS, AUTHORIZING THE CITY MANAGER 
TO EXECUTE AN ENCROACHMENT/LICENSE AGREEMENT 
FOR USE OF CITY PROPERTY BY AN ADJACENT PROPERTY 
OWNER GENERALLY LOCATED AT 3 HOLDEN CIRCLE; 
PROVIDING AN EFFECTIVE DATE  

 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
CITY OF THE COLONY, TEXAS: 
 
Section 1. That the City Council of the City of The Colony, Texas, hereby approves 
an Encroachment/License Agreement for use of city property by an adjacent property 
owner generally located at 3 Holden Circle. 
 
Section 2. That a true and correct copy of the Agreement is attached hereto and 
incorporated herein as “Exhibit A”. 
 
Section 3. That the City Manager is authorized to execute an 
Encroachment/License Agreement for use of city property by an adjacent property 
owner generally located at 3 Holden Circle. 
 
Section 4. That this resolution shall take effect immediately from and after its 
passage. 
 
 PASSED AND APPROVED by the City Council of the City of The Colony, 
Texas, this 17th day of May, 2016. 
                               
       __________________________ 
       Joe McCourry, Mayor  
       City of The Colony, Texas 
ATTEST: 
 
______________________________                                                               
Tina Stewart, Interim City Secretary 
 
APPROVED AS TO FORM: 
 
 
_________________________________ 
Jeff Moore, City Attorney 



 

 AGENDA ITEM 

 Parks & Recreation 
 

TO: 

 

DATE SUBMITTED: 

 

MEETING DATE: 

 

SUMMARY OF 

REQUEST: 

 

Mayor, City Council, and City Manager 
 

May 11, 2016 

 
5/17/2016 

 
Conduct a public hearing, discuss and consider an ordinance 
adopting the Standards of Care Policy for Day Camp Programs 

(PARD, Swain) 
 

 

Background: 

 

 
 

Purpose: 

 

 
 

 

Issues: 

 
 
 

 
Alternatives: 

 

 
 

 

Recommendations: 

 
 
 

 

Attachments: 

Standards of Care Agenda Request 
Standards of Care Memo 
Standards of Care Ordinance and Policy 

Standards of Care Policy 



Rev. 4/2012 

 CITY COUNCIL AGENDA REQUEST  

DATE 

SUBMITTED:   

5/9/16 

MEETING DATE: 

5/17/16 

SUBJECT: Standards of Care 

ordinance and policy for day 

camp programs 

 

PAGE:  

1 of 2 

 

SUMMARY OF REQUEST:    Having a standards of care ordinance allows the City to receive an 

exemption certificate from the Texas Department of Family Protective Services, which states that we are 

not a licensed day care facility and as a municipal recreation program are not subject to the same rules 

and regulations as a licensed day care facility.   

Background: (history, milestones, pertinent data, statistics) 

These standards of care and ordinance were adopted for the first time in 2012.  Nothing has changed in 

either the standards or the ordinance, but we are required by the State of Texas and the Texas 

Department of Family Protective Services to formally adopt these standards on an annual basis.    

Purpose: (incl. goals or desired outcomes) 

By approving this Standards of Care policy and ordinance we are not subject to the same requirements 

as a licensed day care facility.  The Standards of Care notifies parents that we are not a licensed day care 

facility and notifies them of the standards that our program provides.   

Issues: (timing, legal implications, policy or service impact) 

With Summer quickly approaching, it is important to get our Standards of Care policy adopted before 

summer Kidz Kamp begins. 

Alternatives: (possible options) 

If we do not adopt a Standards of Care policy, we would be in violation of the policies of the Texas 

Department of Family Protective Services 

Recommendations: (if specific motion required incl.here) 

Parks & Recreation Department staff recommend approval of the Standards of Care policy and 

ordinance as written. 

 

FINANCIAL SUMMARY: (Leave blank if N/A) 

Are budgeted funds available: Yes  No   Amount budgeted/available: $      Fund(s) (Name 

and number):                        

Source of Funds:              

 

FISCAL IMPACT STATEMENT (Leave blank if N/A) 

If this is a non-budgeted item, identify probable gain, loss, or cost for each of the next 3 

years. Identify whether any cost will be incurred thereafter.        

 

Finance Director Review: _____________________ 

 

PREPARED BY: David Swain, Recreation 

Manager 

DEPARTMENT: Parks & Recreation 

SUPPORTING DOCUMENTS: 

Ordinance 

 



Rev. 4/2012 

DIRECTOR:   ________________________ 

REVIEWED BY:   

 City Manager 

 City Attorney 

 Finance Director 

 ACM Operations 

 ACM Administration 

       Board Review 

 Communtiy Services Director (Other) 

Standards of Care policy (Exhibit A) 

 

Memo 

 

      

 

ACTION REQUESTED: Adopt the Standards 

of Care Policy and Ordinance 

APPROVED: City Manager's Office:  

 

________________________________ 

 



1 

 
City of The Colony 

Parks & Recreation 

Memo 

To: Mayor and City Council  

From: Amber Downing, Recreation Coordinator 

CC: Pam Nelson, Community Services Director 

 Troy Powell, City Manager 

 David Swain, Recreation Manager 

Date: 5/12/2016 

Re: Standards of Care for Kidz Kamp 

Having a standards of care ordinance allows the City to receive an exemption certificate from the Texas 

Department of Family Protective Services, which states that we are not a licensed day care facility and 
as a municipal recreation program are not subject to the same rules and regulations as a licensed day 
care facility. 

 
We put together our own Standards of Care policy in 2012, which is attached as Exhibit A, along with 
an ordinance to adopt these Standards of Care.  The Standards of Care lay out our minimum operating 

standards when conducting our Kidz Kamp day camp program.  Currently, Kidz Kamp is conducted 4 
times throughout the year (Summer, Spring Break, and during the Thanksgiving and Christmas 
holidays).   

Our Standards of Care policy was reviewed by Heather Myrick with the Texas Department of Family 

and Protective Services in 2012.  She works in the Child Care Licensing division.  After her review she 
stated that our Standards of Care contain everything that they require to receive the exemption 
certificate.  As part of the DFPS requirements, the policy must be adopted by City Council on an annual 

basis in order to maintain our exemption certificate through the Texas Department of Family and 
Protective Services. 

If you have any questions, please let me know.  Parks & Recreation staff recommends approval of this 
policy and ordinance as written.  

 



 

 

 CITY OF THE COLONY, TEXAS 

 

 ORDINANCE NO. ____________                        

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF THE COLONY, 

TEXAS, ADOPTING DAY CAMP STANDARDS OF CARE,  A COPY OF 

WHICH IS ATTACHED HERETO AS EXHIBIT “A”; PROVIDING A 

SEVERABILITY CLAUSE; AND PROVIDING FOR AN IMMEDIATE 

EFFECTIVE DATE. 

 

WHEREAS,  Section 42.041 of the Texas Human Resources Code provides generally that no 

person may operate a child-care facility or child-placing agency without a license issued by the Texas 

Department of Family and Protective Services. Moreover, Section 42.041(b)(14) of the Texas Human 

Resources Code provides this statutory requirement does not apply in pertinent part to an elementary-age 

(ages 5-13) recreation program operated by a municipality provided the governing body of the municipality 

annually adopts standards of care by ordinance after a public hearing for such programs, that such standards 

are provided to the parents of each program participant, and that the ordinances shall include, at a minimum, 

staffing ratios, minimum staff qualifications, minimum facility, health, and safety standards, and mechanisms 

for monitoring and enforcing the adopted local standards; and further provided that parents be informed that 

the program is not licensed by the state and the program may not be advertised as a child-care facility; and 

 

WHEREAS, the City Council of the City of The Colony, Texas, has determined that the following 

regulation is necessary in order to protect public health, safety, and welfare of the citizens of the City of The 

Colony, Texas. 

 

 NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

THE COLONY, TEXAS: 

 

 SECTION 1. The findings set forth above are incorporated into the body of this Ordinance as if 

fully set forth herein. 

 

SECTION 2.  That the City Council hereby adopts day camp Standards of Care to be conducted 

by the Parks and Recreation Department, a copy of which is attached hereto as Exhibit “A.” 

 

 SECTION 3.   If any section, article paragraph, sentence, clause, phrase or word in this 

Ordinance, or application thereto any persons or circumstances is held invalid or unconstitutional by a Court 

of competent jurisdiction, such holding shall not affect the validity of the remaining portions of this 

Ordinance; and the City Council hereby declares it would have passed such remaining portions of this 

Ordinance despite such invalidity, which remaining portions shall remain in full force and effect. 

 

 SECTION 4.   This Ordinance shall become effective from and after its date of passage in 



 

 

accordance with law. 

 

DULY PASSED AND APPROVED by the City Council of the City of The Colony, Texas, on 

this the 17th day of May, 2016. 

 

APPROVED: 

 

 

___________________________________ 

Joe McCourry, Mayor 

 

ATTEST: 

 

 

________________________________ 

Tina Stewart, Interim City Secretary 

 

APPROVED AS TO FORM: 

 

 

_______________________________ 

Jeff Moore, City Attorney 



 

 

Exhibit “A” 



 

 

City of The Colony 

Standards of Care for Kidz Kamp Day Camp Programs 

 

PURPOSE 

The following Standards of Care are intended to be minimum standards by which the City of 

The Colony Parks and Recreation Department will operate the City’s Kidz Kamp day camp 

programs.  These programs operated by the City of The Colony are recreational in nature and 

are not licensed by the State of Texas nor operated as day care programs.  Adoption of these 

Standards of Care will allow the City to qualify as being exempt from the requirements of the 

Texas Human Resources Code.   

 

General Information/Administration 

 

A. Organization 

 

1. The governing body for the City of The Colony Kidz Kamp programs is the City 

Council of the City of The Colony, Texas. 

 

2. Implementation of the Standards of Care for Kidz Kamp is the responsibility of 

the Community Services Director and Parks and Recreation Department 

employees. 

 

3. The Standards of Care for Kidz Kamp will apply to any Kidz Kamp program 

including Holiday Kamp, Spring Break Kamp, and Summer Kamp. 

 

4. The Colony Recreation Center will have available for public review a current 

copy of the Standards of Care. 

 

5. Parents of participants will be provided access to a current copy of the 

Standards of Care through the City’s web site. 

 

6. Criminal background checks will be conducted on prospective Kidz Kamp 

employees, when applicable, and consistent with state law.  If results of that 

criminal check indicate that an applicant has been convicted of any of the 

following offenses, he or she will not be considered for employment: 

 

a. A felony or misdemeanor classified as an offense against a person or 

family; 

 

b. A felony or misdemeanor classified as public indecency; 

 



 

 

c. A felony or misdemeanor violation of any law intended to control the 

possession or distribution of any controlled substance; 

 

d. Any offense involving a crime of moral turpitude; 

 

e. Any offense that is deemed to potentially put the City of The Colony or 

Kidz Kamp participants at risk. 

 

B.  Definitions 

 

1. City:  City of The Colony. 

 

2. City Council:  City Council of the City of The Colony. 

 

3. Department:  Parks and Recreation Department. 

 

4. Director:  City of The Colony Director of Community Services. 

 

5. Kidz Kamp:  City of The Colony youth camp program held during school 

holidays. 

 

6. Parent Handbook:  Booklet of Kamp policies, procedures, required forms and 

organizational and programming materials relevant to the Kidz Kamp program.  

    

 

7. Recreation Coordinator:  City of The Colony’s full time programmer who has 

been assigned administrative responsibility for the City of The Colony’s Kidz 

Kamp program. 

 

8. Recreation Manager:  Recreation Coordinator’s supervisor who will handle 

administrative responsibility for the City of The Colony’s Kidz Kamp program in 

the Recreation Coordinator’s absence. 

 

9. Employee or Counselor:  Someone who has been hired to work for the City of 

The Colony and has been assigned responsibility for managing, administering, 

or implementing some portion of the City of The Colony’s Kidz Kamp programs. 

  

 

10. Program Site:  The Colony Recreation Center or LISD schools. 

 

11. Participant:  A youth whose parent(s) have completed all required registration 

procedures and who has been determined to be eligible for the City of The 

Colony’s Kidz Kamp. 



 

 

 

12. Parent(s): A parent or guardian who has legal custody and authority to enroll a 

child in the City of The Colony’s Kidz Kamp. 

 

C.  Inspection/Monitoring/Enforcement 

  

1. The Recreation Coordinator will make visual inspections of the program based 

on the following schedule: 

 

a. Summer Kidz Kamp will be inspected twice during the summer. 

 

b. Holiday Kidz Kamp (Thanksgiving and Winter) will be inspected once. 

 

c. Spring Break Kidz Kamp will be inspected once. 

 

2. Complaints regarding enforcement of the Standards of Care will be directed to 

the Coordinator.  The Coordinator will be responsible for taking the necessary 

steps to resolve the problems.  Complaints regarding enforcement of the 

Standards of Care and their resolution will be recorded by the Coordinator.  

Serious complaints regarding enforcement of the Standards of Care will be 

addressed by the Recreation Manager and the complaint and resolution will be 

noted. 

 

D.  Enrollment 

 

1.  Before a child can be enrolled, a parent/guardian must sign registration forms 

that contain the child’s: 

 

a. Name, address, home telephone number 

 

b. Parent/Guardian’s name, address and telephone numbers during 

program hours 

 

Emergency contacts including names and phone number during 

program hours 

 

d. Names and driver’s license numbers of people to whom the child may be 

released 

 

e. A statement of the child’s special problems, needs or medical conditions 

 

f. Emergency medical authorization 

 



 

 

g. Permission for field trips 

 

h. Liability Waiver 

 

E. Suspected Abuse 

Program employees will report suspected child abuse or neglect in accordance with 

the Texas Family Code.  In the case where a City employee is involved in an incident 

with a child that could be construed as child abuse, the incident must be reported 

immediately to the Recreation Coordinator and Recreation Manager.  The Recreation 

Manager will immediately notify the Police Department and any other agency as may 

be appropriate. 

Texas state law requires the staff of these youth programs to report any suspected 

abuse or neglect of a child to the Texas Department of Protective and Regulatory 

Services or a law enforcement agency.  Failure to report suspected abuse is 

punishable by fine up to $1,000 and/or confinement up to 180 days.  Confidential 

reports may be made by calling 1-800-252-5400. 

F.  Staffing – Responsibilities and Training 

1.  Recreation Coordinator and Recreation Manager 

 

a. Recreation Coordinator and Recreation Manager are full-time, 

professional employees of the City of The Colony Parks and Recreation 

Department and will be required to have all the same qualifications as 

outlined in Section F.2. below. 

 

b. Recreation Coordinator and Recreation Manager must meet the 

minimum education/experience requirements for employment with the 

City of The Colony to plan and implement recreation activities.   

 

c. Recreation Coordinator and Recreation Manager must be able to pass 

a background investigation including a test for illegal substances. 

 

d. Recreation Coordinator and Recreation Manager must have a current 

certification in First Aid, Cardio Pulmonary Resuscitation (CPR) and 

AED.  All certifications must be current during the camp operation. 

 

e. Recreation Coordinator is responsible for administering the programs’ 

daily operations in compliance with the adopted Standards of Care. 

 



 

 

f. Recreation Coordinator is responsible for hiring, supervising, and 

evaluating the Kidz Kamp Director, Kidz Kamp Assistant Directors and 

Kidz Kamp Counselors. 

 

g. Recreation Coordinator is responsible for planning, implementing, and 

evaluating programs. 

 

2. Kidz Kamp Staff  

 

a. Program employees include Kidz Kamp Director, Kidz Kamp Assistant 

Director, and Kidz Kamp Counselors. 

 

b. Program employees may be full-time, part-time, or temporary employees 

of the Parks and Recreation Department. 

 

c. Program employees shall be age 16 or older.  However, each site will 

have at least one employee age 18 or older on site at all times.  

 

d. Program employees should consistently exhibit competency, good 

judgment and self-control when working with participants. 

 

e. Program employees must relate to participants with courtesy, respect, 

tolerance and patience.   

 

f. Program employees must have a current certification in First Aid, Cardio 

Pulmonary Resuscitation (CPR) and AED.  All certifications must be 

current during the camp operation. 

 

g. Program employees must pass a background investigation when 

applicable, including testing for illegal substances. 

 

h. Program employees will be responsible for providing participants with 

an environment in which they can feel safe, enjoy wholesome recreation 

activities, and participate in appropriate social opportunities with their 

peers. 

 

i. Program employees will be responsible to know and adhere to all City, 

Departmental, and youth program standards as well as policies and 

procedures that apply to the youth programs. 

 

j. Program employees must ensure that participants are only released to a 

parent or authorized person, designated by the parent or guardian.  If a 



 

 

parent wishes their child to sign himself in or out the parent must provide 

specific, written authorization. 

 

3. Training and Orientation 

 

a. The department is responsible for providing training and orientation to 

program employees in working with children and for specific job 

responsibilities. 

 

b. Program employees will be provided with a staff manual. 

 

c. Program employees must be familiar with the Standards of Care for 

Kidz Kamp programs as adopted by the City Council. 

 

d. Program employees must be familiar with the program policies including 

discipline, guidance, and release of participants as outlined in the staff 

manual.  

  

e. Program employees will be trained in appropriate procedures to handle 

emergencies.   

 

f. Program employees will be trained in areas including city departmental 

program policies, procedures, leading activities, safety issues and 

organization.   

 

g. Program employees will be required to sign an acknowledgement that 

they have received the required training. 

 

G.  Operations 

 

1. Staff to Participant Ratio 

 

a. The standard ratio of participants to staff is 1:15 based on average daily 

attendance.  In the event a program employee is unable to report to the 

program site, the coordinator will assign a replacement. 

 

b. Program employees are responsible for being aware of the participants’ 

habits, interests, and special needs as identified by the participants’ 

parent/guardian during the registration process.   

 

2.  Discipline 

 



 

 

a. Program employees will implement discipline and guidance in a 

consistent manner based on the best interest of program participants.   

b. There will be no cruel treatment or harsh punishment. 

 

c. Program employees may use brief, supervised separation from the 

group if necessary. 

 

d. As necessary, program employees will initiate behavior reports to the 

parents of participants.  Parents will be asked to the sign the behavior 

reports to indicate they have been advised about specific problems or 

incidents. 

 

e. A sufficient number and/or severe nature of a discipline report(s) as 

indicated in the program manual may result in a participant being 

suspended from the program. 

 

f. In instances where there is a danger to other participants or staff, 

offending participants will be removed from the program site as soon as 

possible. 

 

3. Programming 

 

a. Program employees will attempt to provide activities for each group 

according to participants’ age, interests and abilities.  The activities will 

be appropriate to participants’ health, safety and well-being.  The 

activities must be flexible and promote the participants emotional, social 

and mental growth. 

 

b. Program employees will attempt to provide indoor and outdoor time 

periods to include: 

 

- Alternating active and passive activities; 

- Opportunity for individual, small and large group activities, and 

- Outdoor time each day as weather permits  

 

c. Program employees will be attentive and considerate of the participants’ 

safety on field trips and during any transportation provided by the 

program.   

 

-  During trips, program employees must have access to 

emergency medical forms and emergency contact information for 

each participant 



 

 

- Program employees must have a written list of participants in the 

group and must check the roll frequently, specifically before 

departure to and from location 

- Program employees must have first aid supplies and emergency 

care available on field trips. 

 

4.  Communications 

 

a. Each program site will have access to a telephone for use in contacting 

Department staff or making emergency calls. 

 

b. The Recreation Coordinator will make available the following telephone 

numbers to all employees at each site: 

 

- Emergency services 

- The Colony Police Department dispatch 

- Parks and Recreation Department 

- Poison Control 

- Numbers at which parents/guardians may be reached 

- Recreation Coordinator 

- Telephone and address for the program site itself 

- Field trip destinations 

 

5.  Transportation 

 

a. Before a participant can be transported to and from city-sponsored 

activities, the field trip release statement must be marked by the 

parent/guardian on the registration form.   

 

b. First aid supplies will be available in all program vehicles that transport 

children.   

 

c. All program vehicles used for transporting participants must have 

available a portable fire extinguisher and must be accessible to the adult 

occupants.   

 

d. Seatbelts must be worn when provided. 

 

H. Facility Standards 

 

1.  Safety 

 



 

 

a. Program employees will inspect the program site daily to detect 

sanitation and safety concerns that might affect the health and safety of 

the participants.  A weekly inspection report will be completed by the 

program employees and kept on file by the Coordinator.  

  

b. Buildings, grounds, and equipment on the program site will be 

inspected, cleaned, repaired, and maintained to protect the health of the 

participants. 

   

c. Program equipment and supplies should be safe for the participants’ 

use. 

 

d. Program must have first aid supplies readily available at each site, 

during transportation to an off-site activity, and for the duration of the off-

site activity.   

 

e. Air conditioners, electric fans, and heaters must be mounted out of 

participants reach or have safeguards that keep participants from being 

injured.   

2. Fire 

 

a. In case of fire, danger or fire, explosion or other emergency, program 

employees’ first priority is to evacuate the participants to a designated 

safe area.   

 

b. Each program site must have at least one fire extinguisher approved by 

the fire marshal readily available to all program employees.   

 

c. All program employees will be trained in proper use of fire extinguishers 

as well as locations of fire extinguishers through the program site.   

 

3. Illness or Injury 

 

a. A participant who is considered to be a health or safety concern to other 

participants or employees will not be admitted to the program. 

 

b. Illnesses or injuries will be handled in a manner to protect the health of all 

participants and employees. 

 

c. Program employees will follow plans to provide emergency care for 

injured participants with symptoms of an acute illness as specified in the 

program manual.   

 



 

 

d. Program employees will follow the recommendation of the Texas 

Department of Health concerning the admission or readmission of any 

participant after a communicable disease.  

 

4. Medication  

 

a. Parent/guardian must complete and sign a medication release that 

provides authorization for program staff to dispense medication with 

details as to times and dosages.  The release will include a hold 

harmless clause to protect the City. 

 

b. Prescription medications must be in the original containers labeled with 

the participants’ name, a date, directions and the physician’s name.  The 

prescribing physician must provide written guidelines.  Program 

employees will administer medication only as stated on the label.  

Program employees will not administer medication after the expiration 

date. 

 

c. Non-prescription medications are labeled with the participant’s name 

and the date the medication was brought to the youth program.  Non-

prescription medication must be in the original container.  The program 

employees will administer medication only according to the label 

directions and with written parental permission. 

 

d. Medications dispensed will be limited to those not requiring special 

knowledge or skills on the part of the program employees. 

 

e. Program employees will ensure medications are inaccessible to 

participants.  If necessary, medication will be kept in the refrigerator. 

 

5. Special Needs 

 

a. Every reasonable accommodation will be made to address special 

needs participants. 

 

b. For health and safety reasons, special needs participants must provide 

a personal attendant for assistance in feeding, changing of clothes, and 

using the restroom if needed. 

 

6. Toilet Facilities 

 



 

 

a. The program site will have toilets located inside and equipped so 

participants can use them independently and program employees can 

monitor as needed. 

 

b. There must be one flush toilet for every 30 participants.  Urinals may be 

counted in the ratio of toilets to participants, but must not exceed 50% of 

the total number of toilets. 

 

c. An appropriate and adequate number of lavatories will be provided. 

 

7. Sanitation 

 

a. Program sites must have adequate light, ventilation, air conditioning and 

heat. 

 

b. The program must have an adequate supply of water meeting the 

standards of the Texas Department of Health for drinking water and 

ensure that it will be supplied in a safe and sanitary matter. 

 

c. Employees must see that garbage is removed from buildings daily. 

 

 

 

 



City of The Colony 
Standards of Care for Kidz Kamp Day Camp Programs 

 
PURPOSE 

The following Standards of Care are intended to be minimum standards by which the 
City of The Colony Parks and Recreation Department will operate the City’s Kidz Kamp 
day camp programs.  These programs operated by the City of The Colony are 

recreational in nature and are not licensed by the State of Texas nor operated as day 
care programs.  Adoption of these Standards of Care will allow the City to qualify as 

being exempt from the requirements of the Texas Human Resources Code.   
 
General Information/Administration 

 

A.  Organization 

 
1. The governing body of the City of The Colony Kidz Kamp programs is The 

Colony City Council. 

 
2. Implementation of the Standards of Care for Kidz Kamp is the responsibility of 

the Community Services Director and Parks and Recreation Department 
employees. 

 

3. The Standards of Care for Kidz Kamp will apply to any Kidz Kamp program 
including Holiday Kamp, Spring Break Kamp, and Summer Kamp. 

 
4. The Colony Recreation Center will have available for public review a current 

copy of the Standards of Care. 

 
5. Parents of participants will be provided access to a current copy of the 

Standards of Care through the City’s web site. 
 

6. Criminal background checks will be conducted on prospective Kidz Kamp 

employees, when applicable.  If results of that criminal check indicate that an 
applicant has been convicted of any of the following offenses, he or she will 

not be considered for employment: 
 

a. A felony or misdemeanor classified as an offense against a person or 

family; 
 

b. A felony or misdemeanor classified as public indecency 
 

c. A felony or misdemeanor violation of any law intended to control the 

possession or distribution of any controlled substance; 
 

d. Any offense involving moral turpitude; 
 



e. Any offense that is deemed to potentially put the City of The Colony or 
Kidz Kamp participants at risk. 

 
B.  Definitions 

 
1. City:  City of The Colony. 
 

2. City Council:  City Council of the City of The Colony. 
 

3. Department:  Parks and Recreation Department. 
 

4. Director:  City of The Colony Director of Community Services. 

 
5. Kidz Kamp:  City of the Colony youth camp program held during school 

holidays. 
 

6. Parent Handbook:  Booklet of Kamp policies, procedures, required forms and 

organizational and programming materials relevant to the Kidz Kamp 
program.      

 
7. Recreation Coordinator:  City of The Colony’s full time programmer who has 

been assigned administrative responsibility for the City of The Colony’s Kidz 

Kamp program. 
 

8. Recreation Manager:  Recreation Coordinator’s supervisor who will handle 
administrative responsibility for the City of The Colony’s Kidz Kamp program 
in the Recreation Coordinator’s absence 

 
9. Employee or Counselor:  Someone who has been hired to work for the City of 

The Colony and has been assigned responsibility for managing, 
administering, or implementing some portion of the City of The Colony’s Kidz 
Kamp programs.   

 
10. Program Site:  The Colony Recreation Center or LISD schools. 

 
11.  Participant:  A youth whose parent(s) have completed all required  

 registration procedures and who has been determined to be eligible for the  

 City of The Colony’s Kidz Kamp. 
 

12.  Parent(s):  A parent or guardian who has legal custody and authority to  
      enroll a child in the City of The Colony’s Kidz Kamp. 

 
C.  Inspection/Monitoring/Enforcement 
  

1. The Recreation Coordinator will make visual inspections of the program 
based on the following schedule: 



 
a. Summer Kidz Kamp will be inspected twice during the summer. 

 
b. Holiday Kidz Kamp (Thanksgiving and Winter) will be inspected once. 

 
c. Spring Break Kidz Kamp will be inspected once. 

 

2. Complaints regarding enforcement of the Standards of Care will be directed 
to the Coordinator.  The Coordinator will be responsible for taking the 

necessary steps to resolve the problems.  Complaints regarding enforcement 
of the Standards of Care and their resolution will be recorded by the 
Coordinator.  Serious complaints regarding enforcement of the Standards of 

Care will be addressed by the Recreation Manager and the complaint and 
resolution will be noted. 

 
D.  Enrollment 

 

1.  Before a child can be enrolled, a parent/guardian must sign registration forms 
that contain the child’s: 

 
a. Name, address, home telephone number 

 

b. Parent/Guardian’s name, address and telephone numbers during program 
hours 

 
c. Emergency contacts including names and phone number during program 

hours 

 
d. Names and drivers license numbers of people to whom the child may be 

released 
 

e. A statement of the child’s special problems, needs or medical conditions 

 
f. Emergency medical authorization 

 
g.  Permission for field trips 

 

h. Liability Waiver 
 

E. Suspected Abuse 

Program employees will report suspected child abuse or neglect in accordance 

with the Texas Family Code.  In the case where a City employee is involved in an 
incident with a child that could be construed as child abuse, the incident must be 
reported immediately to the Recreation Coordinator and Recreation Manager.  

The Recreation Manager will immediately notify the Police Department and any 
other agency as may be appropriate. 



Texas state law requires the staff of these youth programs to report any 
suspected abuse or neglect of a child to the Texas Department of Protective and 

Regulatory Services or a law enforcement agency.  Failure to report suspected 
abuse is punishable by fine up to $1,000 and/or confinement up to 180 days.  

Confidential reports may be made by calling 1-800-252-5400. 

F.  Staffing – Responsibilities and Training 

1.  Recreation Coordinator and Recreation Manager 
 

a. Recreation Coordinator and Recreation Manager are full-time, 
professional employees of the City of The Colony Parks and Recreation 

Department and will be required to have all the same qualifications as 
outlined in Section F2 
 

b. Recreation Coordinator and Recreation Manager must meet the minimum 
education/experience requirements for employment with the City of The 

Colony to plan and implement recreation activities.   
 

c. Recreation Coordinator and Recreation Manager must be able to pass a 

background investigation including a test for illegal substances. 
 

d. Recreation Coordinator and Recreation Manager must have a current 
certification in First Aid, Cardio Pulmonary Resuscitation (CPR) and AED.  
All certifications must be current during the camp operation. 

 
e. Recreation Coordinator is responsible for administering the programs’ 

daily operations in compliance with the adopted Standards of Care. 
 

f. Recreation Coordinator is responsible for hiring, supervising, and 

evaluating the Kidz Kamp Director, Kidz Kamp Assistant Directors and 
Kidz Kamp Counselors. 

 
g. Recreation Coordinator is responsible for planning, implementing, and 

evaluating programs. 

 
2. Kidz Kamp Staff  

 
a. Program employees include Kidz Kamp Director, Kidz Kamp Assistant 

Director, and Kidz Kamp Counselors. 

 
b. Program employees may be full-time, part-time, or temporary employees 

of the Parks and Recreation Department. 
 

c. Program employees shall be age 16 or older.  However, each site will 

have at least one employee age 18 or older on site at all times.  
 



d. Program employees should consistently exhibit competency, good 
judgment and self control when working with participants. 

 
e. Program employees must relate to participants with courtesty, respect, 

tolerance and patience.   
 

f. Program employees must have a current certification in First Aid, Cardio 

Pulmonary Resuscitation (CPR) and AED.  All certifications must be 
current during the camp operation. 

 
g. Program employees must pass a background investigation when 

applicable, including testing for illegal substances. 

 
h. Program employees will be responsible for providing participants with an 

environment in which they can feel safe, enjoy wholesome recreation 
activities, and participate in appropriate social opportunities with their 
peers. 

 
i. Program employees will be responsible to know and adhere to all City, 

Departmental, and youth program standards as well as policies and 
procedures that apply to the youth programs. 
 

j. Program employees must ensure that participants are only released to a 
parent or authorized person, designated by the parent or guardian.  If a 

parent wishes their child to sign himself in or out the parent must provide 
specific, written authorization. 
 

3. Training and Orientation 
 

a. The department is responsible for providing training and orientation to 
program employees in working with children and for specific job 
responsibilities. 

 
b. Program employees will be provided with a staff manual. 

 
c. Program employees must be familiar with the Standards of Care for Kidz 

Kamp programs as adopted by the City Council. 

 
d. Program employees must be familiar with the program policies including 

discipline, guidance, and release of participants as outlined in the staff 
manual.  
  

e. Program employees will be trained in appropriate procedures to handle 
emergencies.   

 



f. Program employees will be trained in areas including city departmental 
program policies, procedures, leading activities, safety issues and 

organization.   
 

g. Program employees will be required to sign an acknowledgement that 
they have received the required training. 
 

G.  Operations 
 

1. Staff to Participant Ratio 
 

a. The standard ratio of participants to staff is 1:15 based on average daily 

attendance.  In the event a program employee is unable to report to the 
program site, the coordinator will assign a replacement. 

 
b. Program employees are responsible for being aware of the participants’ 

habits, interests, and special needs as identified by the participants’ 

parent/guardian during the registration process.   
 

2.  Discipline 
 

a. Program employees will implement discipline and guidance in a consistent 

manner based on the best interest of program participants.   
 

b. There will be no cruel treatment or harsh punishment. 
 

c. Program employees may use brief, supervised separation from the group 

if necessary. 
 

d. As necessary, program employees will initiate behavior reports to the 
parents of participants.  Parents will be asked to the sign the behavior 
reports to indicate they have been advised about specific problems or 

incidents. 
 

e. A sufficient number and/or severe nature of a discipline report(s) as 
indicated in the program manual may result in a participant being 
suspended from the program. 

 
f. In instances where there is a danger to other participants or staff, 

offending participants will be removed from the program site as soon as 
possible. 
 

3.  Programming 
 

a. Program employees will attempt to provide activities for each group 
according to participants’ age, interests and abilities.  The activities will be 



appropriate to participants’ health, safety and well being.  The activities 
must be flexible and promote the participants emotional, social and mental 

growth. 
 

b. Program employees will attempt to provide indoor and outdoor time 
periods to include: 
 

- Alternating active and passive activities; 
- Opportunity for individual, small and large group activities, 

and 
- Outdoor time each day as weather permits  

 

c. Program employees will be attentive and considerate of the participants’ 
safety on field trips and during any transportation provided by the 

program.   
 

-  During trips, program employees must have access to 

emergency medical forms and emergency contact 
information for each participant 

- Program employees must have a written list of participants in 
the group and must check the roll frequently, specifically 
before departure to and from location 

- Program employees must have first aid supplies and 
emergency care available on field trips. 

 
4.  Communications 

 

a. Each program site will have access to a telephone for use in contacting 
Department staff or making emergency calls. 

 
b. The Recreation Coordinator will make available the following telephone 

numbers to all employees at each site: 

 
- Emergency services 

- The Colony Police Department dispatch 
- Parks and Recreation Department 
- Poison Control 

- Numbers at which parents/guardians may be reached 
- Recreation Coordinator 

- Telephone and address for the program site itself 
- Field trip destinations 

 

5.  Transportation 
 



a. Before a participant can be transported to and from city-sponsored 
activities, the field trip release statement must be marked by the 

parent/guardian on the registration form.   
 

b. First aid supplies will be available in all program vehicles that transport 
children.   
 

c. All program vehicles used for transporting participants must have available 
a portable fire extinguisher and must be accessible to the adult occupants.   

 
d. Seatbelts must be worn when provided. 

 
H.  Facility Standards 

 

1.  Safety 
 

a. Program employees will inspect the program site daily to detect sanitation 

and safety concerns that might affect the health and safety of the 
participants.  A weekly inspection report will be completed by the program 

employees and kept on file by the Coordinator.  
  

b. Buildings, grounds, and equipment on the program site will be inspected, 

cleaned, repaired, and maintained to protect the health of the participants. 
   

c. Program equipment and supplies should be safe for the participants’ use. 
 

d. Program must have first aid supplies readily available at each site, during 

transportation to an off-site activity, and for the duration of the off-site 
activity.   

 
e. Air conditioners, electric fans, and heaters must be mounted out of 

participants reach or have safeguards that keep participants from being 

injured.   
2. Fire 

 
a. In case of fire, danger or fire, explosion or other emergency, program 

employees’ first priority is to evacuate the participants to a designated 

safe area.   
 

b. Each program site must have at least one fire extinguisher approved by 
the fire marshal readily available to all program employees.   
 

c. All program employees will be trained in proper use of fire extinguishers 
as well as locations of fire extinguishers through the program site.   

 
3.  Illness or Injury 



 
a. A participant who is considered to be a health or safety concern to other 

participants or employees will not be admitted to the program. 
 

b. Illnesses or injuries will be handled in a manner to protect the health of all 
participants and employees. 
 

c. Program employees will follow plans to provide emergency care for injured 
participants with symptoms of an acute illness as specified in the program 

manual.   
 

d. Program employees will follow the recommendation of the Texas 

Department of Health concerning the admission or readmission of any 
participant after a communicable disease.  

 
4.  Medication  
 

a. Parent/guardian must complete and sign a medication release that 
provides authorization for program staff to dispense medication with 

details as to times and dosages.  The release will include a hold harmless 
clause to protect the City. 
 

b. Prescription medications must be in the original containers labeled with 
the participants’ name, a date, directions and the physician’s name.  The 

prescribing physician must provide written guidelines.  Program 
employees will administer medication only as stated on the label.  
Program employees will not administer medication after the expiration 

date. 
 

c. Non-prescription medications are labeled with the participant’s name and 
the date the medication was brought to the youth program.  Non-
prescription medication must be in the original container.  The program 

employees will administer medication only according to the label directions 
and with written parental permission. 

 
d. Medications dispensed will be limited to those not requiring special 

knowledge or skills on the part of the program employees. 

 
e. Program employees will ensure medications are inaccessible to 

participants.  If necessary, medication will be kept in the refrigerator. 
 

5.  Special Needs 

a. Every reasonable accommodation will be made to address special needs 
participants. 

 



b. For health and safety reasons, special needs participants must provide a 
personal attendant for assistance in feeding, changing of clothes, and 

using the restroom if needed. 
 

6.  Toilet Facilities 
 

a. The program site will have toilets located inside and equipped so 

participants can use them independently and program employees can 
monitor as needed. 

 
b. There must be one flush toilet for every 30 participants.  Urinals may be 

counted in the ratio of toilets to participants, but must not exceed 50% of 

the total number of toilets. 
 

c. An appropriate and adequate number of lavatories will be provided. 
 

7.  Sanitation 

 
a. Program sites must have adequate light, ventilation, air conditioning and 

heat. 
 

b. The program must have an adequate supply of water meeting the 

standards of the Texas Department of Health for drinking water and 
ensure that it will be supplied in a safe and sanitary matter. 

 
c. Employees must see that garbage is removed from buildings daily. 

 

 

 



 

 AGENDA ITEM 

 Engineering 
 

TO: 

 

DATE SUBMITTED: 

 

MEETING DATE: 

 

SUMMARY OF 

REQUEST: 

 

Mayor, City Council, and City Manager 
 

May 11, 2016 

 
5/17/2016 

 
Discuss and consider approving a resolution authorizing the city 
manager to execute a contract amendment with CD Builders, Inc. 

for Phase 5 Residential Street re-construction (Engineering, 
Scruggs) 

 

 

Purpose:  Consider approval of a Contract Amendment with CD Builder, Inc. for removal of 

improvements associated with Ragan Road as well as the use of flex base on Nash Drive in 
lieu of lime treated subgrade.  
 

Background:  

The City entered in to an agreement CD Builders, Inc. on April 7, 2015 for re-construction of 
Ragan Road, Nash Drive, and Roberts Drive. The work on the first segment of Nash Drive 

was completed 29 days late and progress has been slow on the second segment of Nash Drive 
and Roberts Drive.  After several discussions with CD Builders, we agree that it is best to 

remove the work associated with Ragan Road from the contract. Ragan Road may than be re-
bid with the Phase 6 Residential Street Reconstruction project later this year.  
 

There are additional costs in the contract amendment for the use of flex base on Nash Drive in 
lieu of lime treated subgrade. This amendment reduces the project cost by $1,090,057.01 to a 

total contract amount of $2,080,962.00.  
 
Purpose:  

To approve a Contract Amendment with CD Builders, Inc. 
 

Issues:  
Roberts Drive and Nash Drive will be completed in July. 
 

Alternatives:  
N/A 

   
Recommendation:  

Staff recommends approval of the contract amendment.   

 
Suggested motion: I move to recommend approval of the Contract Amendment with CD 

Builders, Inc. for re-construction of Ragan Road, Nash Drive, and Roberts Drive. 
 



 
 
 

FINANCIAL SUMMARY: (Leave blank if N/A) 

Are budgeted funds available:  Yes  No   Amount budgeted/available: $3,600,000 

 

Fund(s) (Name and number): 2014 Bond Proceeds $3,200,000 & GF fund balance $400,000  

Source of Funds: 2014 Bond Proceeds & GF fund balance  

 

Cost of recommended bid/contract award: $0 

Total estimated project cost:  

$        81,400.00 Architecture/engineering                      Already authorized   Yes   No 

$      259,636.05 Strickland                                             Already authorized   Yes   No 

$   2,080,962.00 Phase 5 Streets                                      Already authorized   Yes   No 

$        87,914.15 Other (est. street lights, etc.)                 Already authorized   Yes   No 

$   1,090,087.80 Future Ragan Construction                   Already authorized   Yes   No 

$   3,600,000.00 Total estimated costs    
 

 

Attachments: 

Location Map 

Contract Amendment 
Resolution 







































 
CITY OF THE COLONY, TEXAS 
RESOLUTION NO.  2016-_______ 

 
A RESOLUTION OF THE CITY OF THE COLONY, TEXAS 
AUTHORIZING THE CITY MANAGER TO EXECUTE A 
CONTRACT AMENDMENT WITH CD BUILDERS, INC., FOR 
THE PHASE 5 RESIDENTIAL STREET RE-CONSTRUCTION 
PROJECT CONCERNING THE RECONSTRUCTION OF RAGAN 
ROAD, NASH DRIVE, AND ROBERTS DRIVE;  PROVIDING FOR 
AN IMMEDIATE EFFECTIVE DATE  

 
 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF 
THE CITY OF THE COLONY, TEXAS: 
 
Section 1. That the City Council of the City of The Colony, Texas hereby approves 
awarding a bid to CD Builders Inc., for the purpose of reconstructing Ragan Road, Nash 
Drive, and Roberts Drive. 
 
Section 2. That funding for the Phase 5 Street Reconstruction Project is provided 
from the 2014 Bond Proceeds in the amount of $3,200,000 and $400,000 from the 
General Fund balance.  
 
Section 3. That the city manager is authorized to execute contract amendment #3 
with CD Builders, Inc., reducing the total amount to $2,080,962.00, which is attached 
hereto as Exhibit A.   
 
Section 4. That this resolution shall take effect immediately from and after its 
passage. 
 
 PASSED AND APPROVED by the City Council of the City of The Colony, 
Texas, this 17th day of May, 2016. 
 
       ___________________________ 
       Joe McCourry, Mayor  
       City of The Colony, Texas 
ATTEST: 
 
____________________________________                                                              
Tina Stewart, TRMC, Interim City Secretary 
 
APPROVED AS TO FORM: 
 
 
____________________________________ 
Jeff Moore, City Attorney 
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