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TO:

FROM:

RE:

Prospective Candidates for City Council
Christie Wilson, City Secretary

November 3, 2015 Election for At Large-Member City Council Places 1, 2, and
Mayor

Thank you for your interest in serving as a City Council member for the City of The Colony. This is
your 2015 candidate application packet. It contains the necessary forms and information relative to
filing an application for a place on the ballot in the November 3, 2015 City Council Election. For
your convenience, copies of the required forms are also in the front pocket.

Enclosures:
>

OFFICIAL ELECTION CALENDAR
This calendar indicates all the dates relevant to filing for a place on the ballot and
conducting a campaign.

HOME RULE CHARTER OF THE CITY OF THE COLONY

The Home Rule Charter is the governing document of our city. It will be important that
prospective candidates read and understand the requirements for becoming a member of
the city council and the responsibilities of the poverning body. If you file and are
subsequently elected to office, this document should become a part of the materials you
use as you fulfill your important duties a member of the city council.

APPLICATION FOR A PLACE ON THE BALLOT
Please sign this application in the presence of a Notary Public. The form is available
on-line (including Spanish version) at http://www.sos.state.tx.us/elections/forms/pol-

sub/2-15f.pdf




» EMAIL AUTHORIZATION FORM
If you choose to include your email address on the ballot application this Email
Authorization Form authorizes the release of your email address to the public. If you do
not include it on your application, the form will give you the option of providing it to the
city secretary’s office so that we may communicate with you via email.

» CAMPAIGN TREASURER DESIGNATION AND INSTRUCTIONS
This form is to be filed in my office prior to beginning a campaign. If not before, it must
be submitted with the ballot application. See INSTRUCTIONS. Other related forms are
available on the Texas Ethics Commission website at
www.ethics.state.tx.us/forms/cta.pdf

» REGULATIONS ON POLITICAL SIGNS
This covers restrictions for political signs as defined by city ordinances.

If you make the decision to submit your application for a place on the November 3, 2015 ballot, you
will be given another packet of forms and information relative to your candidacy. You should
understand that your application and any subsequent documents filed in my office are public records
and are open for public inspection. All candidate applications and reports submitted to the city
secretary will be posted on the city website.

Please note that it is the responsibility of the candidate to become familiar with the laws applicable to
campaigning for office. It is the duty of the city secretary to accept the application and various forms
from the candidates, and to document the filing date on the documents. If a defect is discovered after
the filing deadline the application could be determined invalid. This could affect anyone who files
immediately prior to the 5 p.m. deadline on August 24, 2015.

Questions about the Texas Election Code should be directed to the Office of the Secretary of State at
(512) 463-5650 or (800) 252-8683. Their website is www.sos.state.tx.us.

Please feel free to contact my office at any time with any other questions at (972) 624-3106.

Sincerely,
Christie Wilson

City Secretary
City of The Colony



ELECTION CALENDAR
FOR
GENERAL CITY ELECTION
TO BE HELD ON NOVEMBER 3, 2015

This calendar reflects dates for the various actions relating to the regular election for city officers to
be held on November 3, 2015. Included are all major actions for which the Election Code prescribes
a specific date or deadline for performance relating to candidacy.

DATE ACTION ELECTON CODE
REFERENCE
July 25 — Sat. First day to file for 143.007
(C.S. office opens on place on the ballot
Mon., 7/27)
First day for a write-in 146.051
candidate to declare 146.055
August 24 Last day to file for 143.007

place on the ballot
Deadline 5:00 p.m.

August 24 Last day for a write-in 146.054
candidate to declare

August 26 Drawing for position on 52.094
the ballot will be held at
4:30 p.m. at City Hall

August 31 Last day for a candidate to 145.092
withdraw name from ballot
Deadline 5:00 p.m.

October 5 Due date for filing first 254.037
report of campaign 254.064
contributions and 254.124

expenditures by opposed
candidates committees.
Deadline 5:00 p.m.



DATE ACTION SECTION REFERENCE

October 5 Last day a person may 13.143(a)
register to vote in the
November 3, 2015 election

October 19 First day of early voting 85.001
by personal appearance

October 26 Due date for filing second (see above)
report of campaign
contributions and expenditures.
Deadline 5:00 p.m.

October 30 Last day of early voting by 85.001
personal appearance

November 3 ELECTION DAY 41.001

POLLS WILL BE OPEN 7:00 A.M. TO 7:00 P.M.

(TBD) Official canvass of election 67.003
(TBD) In the event of a run-off election it will be held this date.
Jan 15 Due date for ALL candidates to 254.037
file semi-annual report of
contributions and expenditures 254.063
254.093

254.095




PART I

CHARTER*

Preamble

Chapter I. Incorporation, Boundaries and Limits, Form of Government and

Powers
Sec. 1.01. Incorporation.
Sec. 1.02. Boundaries.
Sec. 1.03. Extension of boundary by petition.
Sec. 1.04. Extension of boundary by city council.
Sec. 1.05. Rules for contraction of boundaries (disannex).
Sec. 1.06. Form of government.
Sec. 1.07. General powers of the city.
Sec. 1.08. Specific powers.
Sec. 1.09. Eminent domain.
Sec. 1.10. Power to acquire property inside and outside the city for public purposes.
Sec. 1.11. Creation of building sites.
Sec. 1.12. Street powers generally.
Sec. 1.13. Water system.
Sec. 1.14. Sanitary sewer systems.
Sec. 1.15. Solid waste disposal.
Sec. 1.16. Parks, playgrounds, ete.
Sec. 1.17. Fires.

Chapter II. The City Council: Its Composition, Member Qualifications and Rules

Sec. 2.01. Composition of city council.

Sec. 2.02. Terms of office.

Sec. 2.03. Election methods.

Sec. 2.04. Member qualification.

Sec. 2.05. Vacancies and forfeiture of office.

Sec. 2.06. Filling of vacancies.

Sec. 2.07. City council to be judge of the qualifications of its members.
Sec. 2.08. City council compensation.

Sec. 2.09. The presiding officer, his duties and powers.

Sec. 2.10. The mayor pro tem.

Sec. 2.11. City council meetings.

Sec. 2.12. City council to establish rules of procedure of voting.

*Editor’s note—Printed herein is the city charter, as amended through May 17, 2011.
Amendments to the charter since that time are indicated by parenthetical history notes
following amended provisions. The absence of a history note indicates that the provision
remains unchanged from the May 17, 2011 amendments. Obvious misspellings have been
corrected without notation. For stylistic purposes, a uniform system of headings, catchlines
and citations to state statutes has been used. Additions made for clarity are indicated by

brackets. E
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THE COLONY CODE

2.13. Quorum.

Chapter III. The City Council: Powers and Ordinance Procedure

3.01. General powers and duties.

3.02. Franchise.

3.03. Zoning.

3.04. Investigation by the city council.

3.05. Appointment of city manager.

3.06. Appointment of city secretary.

3.07. Establishment of administrative departments, offices and agencles.
3.08. Appointment of a judge.

3.09. City council to act by ordinances.

3.10. Method of adoption: General ordinances.
3.11. Amendment and repeal of ordinances.
3.12. Codification.

Chapter IV. The City Manager: His Appointment, Powers, Duties and
Administrative Organization

4.01. Appointment and qualifications.

4.02. Term and salary.

4.03. Duties of the city manager.

4.04. Administrative organization.

4.05. The merit principle and classified service.
4.06. Residency requirement.

4.07. Appointments and removals.

4.08. Interference with administration.

4.09. Nepotism.

Chapter V. City Attorney
5.01. The city attorney: His appointment and duties.

Chapter VI. The Municipal Court and Its Clerk

6.01. Municipal court.
6.02. Clerk of the municipal court.

Chapter VII. Nominations, Elections and Recall

7.01. General election.
7.02. Filing for office.
7.03. Official ballot.

7.04. Canvassing.

7.05. Runoff election and tie vote.
7.06. Special elections.

7.07. Power of recall.

7.08. Recall election.
7.09. Recall ballot.
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CHARTER

Sec. 7.10. Results of a recall election.
Sec. 7.11. Limitations on recall.

Chapter VIII. Initiative and Referendum

See. 8.01. Power of initiative.

Sec. 8.02. Power of referendum.

Sec. 8.03. Form of petition.

Sec. 8.04. Filing, examination and certification of petition.
Sec. 8.05. City council consideration and submission to voters.
Sec. 8.06. Ballot form and results of election.

Chapter IX. Taxation: Collector, Power to Tax, Method of Assessment and

Collection.
Sec. 9.01. Tax collector.
Sec. 9.02. Power of tax.
Sec. 9.03. Property subject to tax, method of assessment.
Sec. 9.04. Taxes when due and payable.
Sec. 9.05. Tax lien and liability.
Sec. 9.06. Validity of tax rolls.
Sec. 9.07. Other rules and regulations.

Chapter X. Financial Administration: Budget, Appropriations and Indebtedness

Sec. 10.01. Fiscal year.

Sec. 10.02. Budget. .
Sec. 10.03. Proposed budget.

Sec. 10.04. Public hearing on proposed budget.

Sec. 10.05. Proceeding on adoption of proposed budget.
Sec. 10.06. Appropriation.

Sec. 10.07. Emergency appropriations.

Sec. 10.08. Borrowing to meet emergency appropriations.
Sec. 10.09. Depository.

Sec. 10.10. Defect shall not invalidate the tax levy.

Sec. 10.11. Power to issue bonds.

Sec. 10.12. Manner of issuance.

Sec. 10.13. Audit of financial records.

Chapter XI. Code of Conduct

Sec. 11.01. Ethics.

Sec. 11.02. Nepotism.

Sec. 11.03. Conflict of interest.

Sec. 11.04. Lobbying by former officials.
Sec. 11.05. Boards and commissions.

Chapter XII. General Provisions
Sec. 12.01. Publicity of records.
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Official bond for city employees.
Tort liability.

Severability clause.

Effect of charter on existing laws.
Applicability of general laws.
Amending the charter.

Judicial notice.

Gender of wording.

No waiver of immunity.
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CHARTER §1.03

PREAMBLE

We, the people of the City of The Colony, believing in modern government to meet modern
needs while maintaining responsiveness to the desires of residents and of our community as
a whole, do adopt this charter as the basic foundation of our city government.

We pledge ourselves to support our duly elected governing body in their administration both

within and without the city.

We charge them to preserve the freedoms and independence which have been enjoyed by our
city since its incorporation in 1977, undisturbed by conflict of commercial or political interests.

CHAPTER 1. INCORPORATION, BOUNDARIES AND LIMITS, FORM OF
GOVERNMENT AND POWERS

Sec. 1.01. Incorporation.

The inhabitants of the City of The Colony, Texas, within the corporate limits as now
established or as hereafter established in the manner provided by law, shall continue to be a
municipal body politic and corporate in perpetuity, under the name of the "City of The Colony."

Sec. 1.02. Boundaries.

The bounds and limits of the City of The Colony, Texas, are hereby established as described
in the original incorporation proceedings of the said City of The Colony, Texas, filed of record
January 24, 1977, in the office of the clerk of the county court of Denton County, Texas, and
those boundaries established and changed thereafter in all annexation ordinances and

proceedings of the City of The Colony, Texas.

Sec. 1.03. Extension of boundary by petition.

Whenever a majority of the legally qualified property taxpaying voters who are citizens of
the State of Texas and inhabitants of any territory adjoining the City of The Colony as said
territory may be designated by the city council, or in case there are no such qualified voters in
said territory, then when persons owning a majority of land in area in said territory desire the
annexation of said territory to the City of The Colony, they may present a written petition to
that effect to the city council and shall attach to said petition an affidavit signed by a majority
of such qualified voters or in case there are no such qualified voters said affidavit shall be to
the effect that there are no qualified voters in the said territory and that the persons signing
said petition own a majority of the land in area in said territory. Thereupon, the city council
at the regular session or a special session called in the manner required by the charter may by
ordinance annex such territory to the City of The Colony and thereafter the said territory shall
be a part of the City of The Colony and the inhabitants thereof shall be entitled to all the
rights, privileges and responsibilities as citizens and shall be bound by the acts, ordinances,

resolutions, and regulations of said city.
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§1.04 THE COLONY CODE

See. 1.04. Extension of boundary by city council.

The city council shall have power by ordinance to provide for the alteration and extension
of said boundary limits by the annexation of additional territory lying adjacent to the city with
or without the consent of the owners of the territory or the inhabitants annexed. Upon the
passage of any such ordinance, the boundary limits of the city shall thereafter be as
established in such ordinance and when any additional territory has been so annexed, same
shall be a part of the City of The Colony and the property situated therein shall bear its pro
rata part of the taxes levied by the city, and the inhabitants thereof shall be entitled to all of
the rights, privileges, and responsibilities of citizens of the city and shall be bound by the acts,

ordinances, resolutions and regulations of the city.

Sec. 1.05. Rules for contraction of boundaries (disannex).

Whenever there exists within the corporate limits of the City of The Colony adjoining the
outer boundaries thereof any territory not suitable or necessary for orderly planning and
development of the city, the city council may, if uninhabited, or if same be inhabited upon a
petition signed by a majority of the qualified voters residing in such territory, by ordinance
duly passed disannex such property as a part of said city, and from and after the entry of such
ordinance said territory shall cease to be a part of said city.

See. 1.06. Form of government.

The municipal government provided by this charter shall be known as the "council-manager
government." Pursuant to its provisions, and subject only to the limitations imposed by the
Texas state constitution, the statutes of the State of Texas, and by this charter, all powers of
the city shall be vested in the elected city council, hereinafter referred to as the "city council."
The city council shall enact local legislation, adopt budgets, determine policies, appoint the
judge of the municipal court, and appoint the city manager. The city manager shall be held
responsible to the city council for the execution of the laws and the administration of the

government of the city.

Sec. 1.07. General powers of the city.

The city shall have all powers that now are or hereafter may be granted to municipalities
by the constitution or laws of the State of Texas, and all such powers, whether expressed or
implied, shall be exercised and enforced in the manner prescribed by this charter, and when
not prescribed therein, in such manner as may be provided by the ordinances or resolutions of
the city council of the City of The Colony, the state constitution, or by the statutes of the State
of Texas. The enumeration of particular powers in the charter shall not be held or deemed to
be exclusive, but in addition to the powers enumerated herein, implied thereby or appropriate
to the exercise thereof, the city may exercise all other powers which, under the constitution
and laws of the State of Texas, it would be competent for the charter specifically to enumerate.
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CHARTER §1.12

Sec. 1.08. Specific powers.

The City of The Colony may use a corporate seal; may contract and be contracted with; may
cooperate with the government of the State of Texas and any agency thereof, the federal
government or any agency thereof, or any political subdivision of the State of Texas.

Sec. 1.09. Eminent domain.

The city shall have the full right, power and authority to exercise the power of eminent
domain when necessary or desirable to carry out any of the powers conferred upon it by this
charter, or by the constitution or laws of the State of Texas. The power of eminent domain
hereby conferred shall include the right of the city to take the fee and easement in the lands
so condemned, and su¢h power and authority shall include the right to condemn, public or
private property for such purposes. The city shall have and possess this power of condemnation
of property within or without the corporate limits for any municipal or public purposes, even
though not specifically enumerated herein or in this charter.

Sec. 1.10. Power to acquire property inside and outside the city for public purposes.

The city shall have the power to sell and to acquire by condemnation or purchase either
private or public property located inside or outside of the corporate limits for public purposes.
The procedure to be followed in any sale or condemnation proceeding hereunder and
authorized herein shall be in accordance with the provisions of the state law with reference to

eminent domain.

Sec. 1.11. Creation of building sites.

Should any property situated within the corporate limits ;)f the city be now or hereafter
platted into building sites, the owner or owners of said property shall comply with the general
plan of the city, all provisions of the ordinances of the city, and all provisions of the applicable

state laws.

Sec. 1.12. Street powers generally.

The city shall have exclusive domain, control and jurisdiction in, upon, over and under all
alleys, streets, gutters and sidewalks situated in the city, and the power to lay out, establish,
open, alter, widen, lower, extend, grade, drain, abandon and improve streets, alleys, sidewalks,
squares, parks, public places and bridges and regulate the use thereof, and require the
removal from streets, sidewalks, alleys, and other public property or places of all obstructions,
telegraph, telephone or other poles, carrying electric wires or signs, encroachments of every
nature or character upon any said streets and sidewalks, and to vacate and close private ways;
and when a street or alley has been vacated or abandoned, the city shall have the right to sell
the same as now provided by general laws of the State of Texas. The provisions of chapter 313
of the Texas Transportation Code, as amended, together with existing amendments as
hereafier may be made and acts supplementary thereto, are expressly adopted and made a
part of this charter. Such exclusive dominion, control and jurisdiction in, upon, over and under
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§ 112 THE COLONY CODE

the public streets, avenues, sidewalks, parkways, alleys and highways of the city shall also
include, but not be limited to, the right to regulate, locate, relocate, remove or prohibit the

location of all utility pipes, lines, wires, or other property.

Sec. 1.13. Water system.

The city shall have the power to provide for and/or own a water system and to prescribe
charges, rules, regulations, rates, and restrictions with reference to the use, consumption,
waste, payment, cutoff, turn-on, connections and management of such system, and to prescribe

penalties for violation of such rules and regulations.

Sec. 1.14. Sanitary sewer systems.

The city shall have the power to provide for and/or own a sanitary sewer system and to
require property owners to connect their premises with such sewer system; and to provide
penalties for failing to make sanitary sewer connections; and shall further have the right to fix
charges and compensation to be charged by the city for sewerage service, and to provide rules

and regulations for the collection thereof.

Sec. 1.15. Solid waste disposal.

The city shall have the power to provide for solid waste collection and disposal. The city
council shall have the right by ordinance to adopt and prescribe rules and regulations for the
handling of all garbage, trash and rubbish in the city, and shall further have the right to fix
charges and compensation to be charged by the city for the removal of garbage, trash and
rubbish, and to provide rules and regulations for the collection thereof.

Sec. 1.16. Parks, playgrounds, ete.

The city shall have exclusive control of all parks, and playgrounds and to control, regulate
and remove all obstructions and prevent all encroachments thereupon; to provide for raising,
grading, filling, terracing, landscape gardening, erecting buildings, swimming pools, and
wading pools, tennis courts and other structures including, but not limited to, museums,

libraries and art galleries.

Sec. 1.17. Fires.

The city shall have the power by ordinance or otherwise to provide mmeans for protection
against conflagrations and for the establishment, maintenance, support and regulation of a
fire department and for guarding against fires. It may prescribe fire 1imits, stipulate and
provide for minimum requirements for construction of buildings within such fire limits,
regulate or prohibit the erection, building, replacing or repairing of pbuildings within such
limits; may prescribe that the buildings within such fire limits be made or constructed of
fireproof material; and may prohibit the repairing of buildings within such limits when the
same have been damaged to within fifty (50) percent of the value thereof: and may declare all
dilapidated buildings to be nuisances and direct the same to be repaired, removed or abated in
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CHARTER § 2.04

such manner as the city council may prescribe; and may further prescribe limits within which
only fireproof roofing may be used. It may also, by ordinance, regulate or forbid the storage of
lumber, building materials of any kind or inflammable or explosive goods, wares and

merchandise of any kind.

CHAPTER II. THE CITY COUNCIL: ITS COMPOSITION, MEMBER
QUALIFICATIONS AND RULES

Sec. 2.01. Composition of city council.

The legislative and governing body of the city shall consist of a mayor and six (6) council
members, and shall be known as the "city council” of the City of The Colony.

Sec. 2.02. Terms of office.

Fach council member shall hold his office for a period of three (3) years. Should a duly
elected successor be disqualified under the provisions of this charter or the laws of this State
or the United States, the city council shall declare a vacancy and such vacancy shall be filled

as provided in section 2.06 of this charter.

Sec. 2.03. Election methods.

(a) Four (4) members of the city council, places 3, 4,5 and 6, shall be residents of and elected
by the qualified voters of single-member geographical districts of the city, as such districts may
from time to time be determined by the city council and created and described by ordinance.
Places 1 and 2 and the mayor shall be elected by the qualified voters of the entire city,

commonly known as at-large.

(b) The city council shall from time to time create and describe by ordinance election
districts. Such districts shall be created so that each will contain, as nearly as possible, a
population equivalent to the other districts to insure equal voting rights for all citizens under

state and federal law.
(¢) Upon adoption of this section, the city council shall forthwith draw the election district-
boundaries and the district and at-large system shall take full effect with the next general

election.

Sec. 2.04. Member qualification.

(a) Bach council member shall be a registered voter of the State of Texas and a resident of
the City of The Colony, and (if applicable) the district from which he is elected at the time of
filing for election and throughout his term of office. Each candidate for the office of mayor and
each council member shall be a resident of the City of The Colony for not less than twelve (12)

months immediately preceding election day.
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§ 2.04 THE COLONY CODE

(b) If any council member fails to maintain the qualifications of office as set forth in this
charter or by Texas law, or is convicted in any court of a felony or a Class A or Class B
misdemeanor or a crime involving moral turpitude, or holds any other public office other than
as a notary public or a member of the naval or military reserve or national guard, or shall move
from the City of The Colony, or fail to attend three (3) consecutive regular meetings of the city
council, without first being excused by the city council, then said council member shall
automatically forfeit his office resulting in a vacancy and shall not hold over in office, and the
city council shall fill said vacancy as set forth in section 2.06 of this charter.

(¢) In the event any one of the six (6) council members shall become a candidate for election
to the office of mayor, or in the event the mayor or any council member shall become a
candidate for election to any place on the council other than the office he is presently holding,
such candidate shall tender his resignation from the office he presently holds which shall be
effective as of the date of such election without any further act of acceptance. In the event the
mayor or any one of the six (6) council members shall become a candidate for election to any
other public office in the state, such candidate shall tender his resignation from the office he
presently holds which shall be effective as of the date of his being sworn to that office, without
any further act of acceptance. The remaining members of the city council shall fill said vacancy

as set forth in section 2.06 of this charter.

(d) In the event an employee of the city shall become a candidate for election to the office
of mayor or council member, said employee shall immediately resign his position with the city.

(e) No member of city council may become an appointed officer or employee of the city
within one (1) year after vacating such office. No member of city council may become city
manager of the city within two (2) years after vacating such office, consistent with section 4.01

of this charter.

Sec. 2.05. Vacancies and forfeiture of office.

The office of a council member or office of the mayor shall become vacant upon his death,
resignation, removal from office in any manner authorized by law, or forfeiture of his office for
violation of any express prohibition of this charter.

Sec. 2.06. Filling of vacancies.

Should a vacancy in the city council occur, an election to fill such vacancy shall be held
within one hundred twenty (120) days after such vacancy occurs, in accord ance with the Texas
Constitution and the Texas Election Code, as amended. Such vacaney shall be filled by a
majority vote of the qualified voters of the city at a special election called for that purpose. This
person shall serve for the remainder of the unexpired term for such office.

Sec. 2.07. City council to be judge of the qualifications of its members.

The city council shall be the judge of the election and qualifications of its members. If a
member of the city council is charged with a ground for removal, such charges shall be set for
a public hearing not less than ten (10) nor more than thirty (30) days frorm the date on which
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CHARTER §2.11

the written charges are presented. At such hearing, the accused shall have the right to present
evidence in his defense, but he shall be disqualified from voting as to his innocence or guilt. At
the conclusion of evidence, a vote shall be taken, and upon the affirmative vote of three-fourths
of all present and eligible voting council members, the accused member shall be removed from
office and his seat declared vacant. The city council shall have the power to gsubpoena
witnesses and require the production of records, but the decision of the city council in the
exercise of such power shall be subject to review by the courts.

See. 2.08. City council compensation.

The council members shall receive compensation of $100.00 per month. Any actual and
necessary expense incurred while in the discharge of the duties of the office shall be paid upon
an itemized statement of such expense being rendered, and approved by the city council at a

regular meeting.

Sec. 2.09. The presiding officer, his duties and powers.

The mayor shall preside at meetings of the city council, and shall be recognized as head of
the city government for all ceremonial purposes and by the governor for purposes of military
law. He may participate in the discussion of all matters coming before the city council and shall
be entitled to vote on any matter to the same extent as any other council member.

Sec. 2.10. The mayor pro tem.

The city council, at its first meeting after election of council members, shall elect one of its
members mayor pro tem, and he shall perform all the duties of the mayor in the absence or

disability of the mayor.

Seec. 2.11. City council meetings.

(a) Regular meetings: The city council shall have as many regular meetings as it shall deem
necessary, provided, it shall have at least one (1) meeting each month to be held within the city

limits of the City of The Colony.

(b) Special meetings: Special meetings may be called by the mayor or upon written
application of any three (3) members of the city council. The city secretary shall call a special
meeting for the time and date set out in the application. Notice of special meetings shall be
given by the city secretary to each member of the city council, including the mayor, and to the
city manager, or left at such person's residence address. Notice shall be given to the public as

required by state law.

- () Open meetings: Meetings shall be open to the public, except where closed meetings are

authorized by law.
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§2.12 THE COLONY CODE

Sec. 2.12. City council to establish rules of procedure of voting.

The city council shall determine its own rules and order of business. Provisions shall be
made for the keeping of minutes which shall be a public record. The vote of council members
on any matter shall be recorded in the minutes.

Sec. 2.13. Quorum.

Any four (4) members of the city council (which may include the mayor) shall constitute a
quorum necessary for the transaction of official business at any meeting of the council.

CHAPTER III. THE CITY COUNCIL: POWERS AND ORDINANCE PROCEDURE

Sec. 3.01. General powers and duties.

All powers of the city shall be vested in the city council except as otherwise provided by law
or this charter, and the city council shall provide for the exercise thereof and for the

performance of all duties and obligations imposed on the city by law.

Sec. 3.02. Franchise.
The city council shall have the power to grant, amend, renew, or extend by ordinance all
franchises of all public utilities, of every character operating within the City of The Colony as

required by applicable law.

Sec. 3.03. Zoning.

The city council shall have full power and authority to zone the city and to pass all necessary

ordinances, rules, and regulations governing the same.

Sec. 3.04. Investigation by the city council.

The city council may make investigations into the affairs of the city and the conduct of any
city department, division or office and for this purpose may subpoena witnesses, administer
oaths, take testimony and require the production of evidence. Any person who fails or refuses
to obey a lawful order issued in the exercise of those powers by the city council shall be guilty
of a misdemeanor, and subject to a fine which shall have been set, by ordinance, by the city

council.

Sec. 3.05. Appointment of city manager.

The city council shall appoint a city manager who shall serve at the pleasure of the city
council. The city manager shall have such authority and responsibilities as may be designated

and given by the city council.
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Sec. 3.06. Appointment of city secretary.

The city council shall appoint a city secretary. The city secretary shall keep the minutes of
the proceedings of all city council meetings, shall be the official custodian of the records of the
city and shall perform such other duties and responsibilities as may be designated and granted
by the city council. The city council may appoint such deputies as it deems necessary.

Sec. 3.07. Establishment of administrative departments, offices and agencies.

(1) The city manager may establish, abolish, redesignate and/or combine departments,
offices or agencies in addition to those provided for by this charter, and may prescribe the

functions and duties of such departments, offices and agencies.

(2) Except as provided elsewhere in this charter, all departments, offices and agencies of the
city shall be under the direction and supervision of the city manager and shall be administered
by officers appointed by and subject to the direction and supervision of the city manager. The
city manager may, with the consent of the city council, serve as the head of one (1) or more city
departments, offices or agencies or appoint one (1) person as head of two (2) or more of them.

Sec. 3.08. Appointment of a judge.

The city council shall appoint a judge or judges for the municipal court, and such alternate
judges as the city council deems necessary, to serve at the pleasure of the city council. The
judge shall receive such compensation as may be set by the city council. The city council may

not authorize the mayor to act as judge.

Sec. 3.09. City council to act by ordinances.

In addition to such acts of the city council as are required by statute or by this charter to be
by ordinance, every act of the city council establishing a fine or other penalty or providing for
the expenditure of funds or for the contracting of indebtedness, shall be by ordinance or
resolution. The enacting clause of all ordinances shall be "Be it ordained by the City Council

of the City of The Colony."

Ordinances and resolutions shall be introduced to the city council only in writing or printed
form. The subject or subjects of all ordinances shall be clearly expressed in the title.

Sec. 3.10. Method of adoption: General ordinances.

All ordinances passed by the city council shall be placed in the office of the city secretary and
signed by the mayor. If the mayor shall fail or neglect to approve any ordinance for longer than
three (3) days after the same is placed in the office of the city secretary, the same shall be

deemed finally passed as though signed by the mayor.
The city attorney shall approve as to the form thereof, all ordinances prior to the enactment
thereof by the city council. All ordinances shall be posted upon the bulletinn board at city hall,

which is provided for notices of council meetings, or the city's Internet website, and shall be
posted not less than seventy-two (72) hours prior to the meeting at which such ordinances are
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enacted, provided that the city council may dispense with the posting requirement if it finds
that an emergency exists in the preservation of the public health, safety, general welfare, or
public property.

The city secretary shall give notice of the enactment of every ordinance imposing any
penalty, fine or forfeiture, by causing the caption of said ordinance to be published one (1) time
in the official newspaper of the city. The affidavit of such publication by the publisher of the
newspaper taken before any officer authorized to administer oaths and filed with the city
secretary shall be conclusive proof of the legal publication and promulgation of such ordinance
in all courts. Every ordinance requiring publication shall take effect immediately on the
publication of its caption, unless otherwise provided therein or by state law. Every ordinance
shall be authenticated by signature of the mayor and the city secretary.

Any ordinance or resolution (other than an emergency measure, the budget or routine
expenditures of budgeted funds) which authorizes or requires the expenditure or diversion of
any city funds for any purpose or proposed any new tax or increased or decreased tax, fee,
license, charge or penalty shall have a separate statement signed by the city manager
outlining the fiscal impact and probable gain or loss in income or cost of the measure each year
for the first three (3) years after its passage and a statement as to whether or not there will
be cost involved thereafter. Such separate statement shall not be a part of the ordinance or
resolution but shall remain with the ordinance or resolution throughout the entire legislative

process, including submission to the mayor.

Sec. 3.11. Amendment and repeal of ordinances.

The city council shall have the power to cause an ordinance of the city, except as provided
in section 8.06, to be amended or repealed when such amendment or repeal is adopted by a

majority vote of the city council.

Sec. 3.12. Codification.

The city council shall have the power to cause the ordinances of the city to be corrected,
amended, revised, codified and printed in code form as often as the city council deems
advisable, and such printed code, when adopted by the city council, shall be in full force and
effect without the necessity of publishing the same or any part thereof in a newspaper. All
printed ordinances or codes of ordinances shall be admitted into evidence in all courts without
further proof, and shall have the same force and effect as did the original ordinance.

CHAPTER IV. THE CITY MANAGER: HIS APPOINTMENT, POWERS, DUTIES
AND ADMINISTRATIVE ORGANIZATION

Sec. 4.01. Appointment and qualifications.

The city council, by majority vote, shall appoint a city manager who shall be chief
administrative and executive officer of the city and shall be responsible to the city council for
the administration of the affairs of the city. He shall be chosen by the city council solely on the
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basis of his executive and administrative training, experience and ability and need not, when
appointed, be a resident of the city, except during his tenure of office, he shall be a resident. No
member of the city council shall, during the time for which he is elected and for two (2) years
thereafter, be appointed city manager. The city manager shall be bonded at city expense in an
amount of not less than ten thousand dollars ($10,000.00).

Sec. 4.02. Term and salary.

The city manager shall not be appointed for a definite term but may be removed at the will
and pleasure of the city council by a vote of the majority of the entire city council. The action
of the city council in the suspending or removing of the city manager shall be final, it being the
intention of this charter to vest all authority and fix all responsibilities of such suspension or
removal in the city council. In case of absence or disability of the city manager, the city council
may designate some qualified person to perform the duties of the office during such absence or

disability.
Sec. 4.03. Duties of the city manager.
(1) See that all state laws and city ordinances are effectively enforced.

(2) Appoint, suspend or remove all or any one of the directors of departments and
employees, except as otherwise provided in this charter.

(3) Attend all meetings of the city council except when excused by city council, and shall
have the right to take part in the discussions.

(4) Prepare the budget annually and submit it to the city council and be responsible for its

administration after its adoption.

(5) Prepare and submit to the city council at the end of the fiscal year a complete report on
the finances and administrative activities of the city for the preceding year.

(6) Keep the city council advised of the financial condition and future needs of the city and
make such recommendations as may seem to him advisable.

(7) Make other such reports as the city council may require concerning the operations of
city departments, offices and agencies subject to his direction and supervision.

(8) The city manager or his designated representative or representatives shall act as an
educational liaison for the City of The Colony.

(9) Perform such other duties as may be prescribed by this charter or required of him by the

city council, as consistent with this charter.

Sec. 4.04. Administrative organization.

(a) The administrative ordinance authority of the city council shall not extend beyond the
scope and limitations of this charter, the constitution and the laws of the State of Texas.
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(b) Unless otherwise specifically stated herein, all administrative departments, offices and

agencies will be integrated under the city manager.

Sec. 4.05. The merit principle and classified service.

(a) The personnel system of the City of The Colony shall be an integrated system based on
the principle of "best qualified”.

(b) It shall be the city manager's responsibility to initiate guidelines for personnel.
Additionally, the city manager will prepare job descriptions for all city positions and
requirements for securing these positions. It shall be the duty of the city manager to insure
that the "best qualified” are hired and that proper actions are taken to terminate those
employees who do not maintain high levels of service.

Sec. 4.06. Residency requirement.

The city manager and city secretary as may be prescribed by ordinance, shall be required to
live within the city limits of The Colony. All persons hired for such positions shall be allowed
one (1) year to comply with this provision. The city council may waive the residency

requirement.

Sec. 4.07. Appointments and removals.

Neither the city council nor any of its members shall in any manner dictate the appointment
or removal of any city administrative officers or employees when the city manager or any of his
subordinates are empowered to appoint, but the city council may express its views and fully
and freely discuss with the city manager anything pertaining to appointment and removal of
such officers and employees, except as otherwise provided in this charter.

Sec. 4.08. Interference with administration.

Except for the purposes of inquiries and investigations as set forth in this charter, the city
council or its members shall deal with city officers and employees who are subject to the
direction and supervision of the city manager solely through the city man ager, and neither the
city council nor its members shall give orders to any such officer or employee, either publicly

or privately, except as otherwise provided in this charter.
Sec. 4.09. Nepotism.

No person related within the second degree by affinity or third degree by consanguinity to
the mayor or any member of the city council or to the city manager shall be appointed to any
paid office, position, clerkship, or other service of the city.
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CHAPTER V. CITY ATTORNEY

Sec. 5.01. The city attorney: His appointment and duties.

The city council, by majority vote, shall appoint a duly qualified and licensed attorney,
practicing law in the State of Texas, to be an attorney for the city, hereinafter referred to as the
"city attorney". He shall serve at the discretion of the city council and he shall receive for his
services such compensation as may be established by the city council. The city attorney shall
be the legal advisor of, and attorney for all of the offices and departments of the city, and he
shall represent the city in all litigation and legal proceedings, provided, that the city council
may retain special counsel at any time they deem same appropriate and necessary. He shall
review and concur or dissent upon all ddcuments, contracts, and legal instruments in which
the city may have an interest. The city attorney shall perform other duties prescribed by this

charter, by ordinance or as directed by the city council.

CHAPTER VI. THE MUNICIPAL COURT AND ITS CLERK

Sec. 6.01. Municipal court.

There shall be established and maintained a court, designated as a municipal court, for the
trial of misdemeanor offenses, with all such powers and duties as are now Or may hereafter be
prescribed by the laws of the State of Texas relative to municipal courts. The city council may
establish the municipal court as a court of record if authorized by state law.

Sec. 6.02. Clerk of the municipal court.

The city manager may appoint a clerk of the municipal court with such duties and
responsibilities as the city manager may direct. The clerk shall have the power to administer
oaths and affidavits, make certificates, affix the seal of the court thereto, and otherwise
perform any and all acts necessary in the issuing of the process of such court and in conducting
the business thereof. Nothing herein shall prevent the city secretary or any other city official
or employee from also being designated the clerk, and the city manager may appoint a deputy

with the same power as the clerk.

Chapter VII. NOMINATIONS, ELECTIONS AND RECALL

Sec. 7.01. General election.

The general city election shall be held on a uniform election date as pres cribed by the Texas
Election Code, as amended.
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Sec. 7.02. Filing for office.
Any qualified person who desires to become a candidate for election to the office of city
council, including mayor, shall file with the city secretary, within the time prescribed by law,

an application as required by law.

See. 7.03. Official ballot.

The official ballot shall be drawn by the city secretary in the manner, form and time

prescribed by law.

Sec. 7.04. Canvassing.

The returns of every municipal election shall be delivered forthwith by the election judge to
the mayor and one (1) copy to the city secretary. After a general or special election either at a
special meeting of the city council or at the next regular meeting, the city council shall canvass
the returns and declare the results of such election in accordance with the Texas Election Code,
as amended. Returns of each municipal election shall be recorded in the minutes of the city
council. The candidates who receive a majority of the legal votes cast for each place shall be

declared elected.

See. 7.05. Runoff election and tie vote.

A runoff election shall be held whenever no candidate receives a majority of the votes cast
for the place for which such person is running. The two (2) persons receiving the highest
number of votes shall be candidates in the runoff election following any recount as may be
required by the Texas Election Code, as amended. Any runoff election shall be held in
accordance with state law. The exact date of the runoff shall be established by the city council,
and notice of the election and conduct thereof shall be the same as for the general city election.

In the event no candidate receives a majority of the votes cast of the place for which such
person is running, and more than two (2) candidates tie for the highest number of votes in the
main election, or two (2) or more candidates tie for the second highest number of votes in the
main election, a runoff election shall be conducted consistent with the Texas Election Code, as

amended.

See. 7.06. Special elections.
The city council may, by ordinance or resolution, call special elections as authorized by law

and this charter.

Sec. 7.07. Power of recall.

The citizens of The Colony reserve the power to recall any member of the city council,
including the mayor, and may exercise such power by filing with the city secretary a petition,
obtained from the city secretary's office, signed by qualified voters of the city equal in number
to at least thirty percent (30%) of the qualified voters of the city, demanding the removal of a
member of the city council. In order for the petition to issue, any qualified voter of the city shall
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make and file with the city secretary an affidavit containing the name of any member of the
city council whose removal is sought, which said affidavit shall distinctly and specifically state
the ground or grounds upon which such removal is predicated. The city secretary shall deliver
to the affiant making such charges, copies of petition blanks for demanding such removal,
printed on forms which shall be kept on hand. Such blanks shall be issued by the city secretary
with his signature thereto attached, and they shall be dated and addressed to the city council,
indicate the person to whom issued, and shall state the ground or grounds as contained in the
initial affidavit. A recall petition to be effective, must be returned and filed with the city

secretary within forty-five (45) days after issuance.
Sec. 7.08. Recall election.

Within fifteen (15) days after the date of the filing of the recall petition, the city secretary
shall certify the petition in the manner established in section 8.04, and present such petition

to the city council.

If the duly certified petition meets the requirements set forth, it shall be the duty of the city
council to order an election within the time prescribed by applicable law.
Sec. 7.09. Reeall ballot.

Ballots used at recall elections shall conform to the following requirements:

(a) With respect to each person whose removal is sought, the question shall be submitted
"Shall (name) be removed from the office as (member of the city council) (mayor)"

(b) Immediately below each such question there shall be printed the two (2) following
propositions, one above the other, in the order indicated:

"For the removal of (name)"

"Against the removal of (name)"

Sec. 7.10. Results of a recall election.

If a majority of the votes cast at such election shall be for the removal of the individual

named on the ballot, the city council shall upon canvassing of the electionn results declare the
office vacant and such vacancy shall be filled in accordance with the provisions of this charter.

Sec. 7.11. Limitations on recall.

No recall petition shall be filed against any officer of the city within six (6) months after such
person's election. A member of city council is not subject to more than one (1) recall election

during any one (1) term of office.
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CHAPTER VIIL. INITIATIVE AND REFERENDUM

Sec. 8.01. Power of initiative.

The citizens of The Colony reserve the power of direct legislation by initiative, and in the
exercise of such power, may propose any ordinance not in conflict with this charter, or state
law. The power of initiative shall not extend to an ordinance relating to the budget or capital
program, appropriation of money, issuing of bonds, levy of taxes, salaries of City officers or
employees, or any zoning amendment or amendment to the City's comprehensive plan. Any
initiated ordinance may be submitted to the city council by a petition which must be signed by
qualified voters of the city equal in number to at least fifteen percent (15%) of the qualified

voters.

Sec. 8.02. Power of referendum.

The citizens of The Colony reserve the power to approve or reject at the polls any ordinance
enacted by the city council which is subject to the initiative process under this charter, or state
law. The power of referendum shall not extend to an ordinance relating to the budget or capital
program, appropriation of money, issuing of bonds, levy of taxes, or any zoning amendment or
amendment to the City's comprehensive plan. Prior to or within thirty (30) days after the
effective date of any ordinance which is subject to referendum, a petitionn signed by qualified
voters of the city, equal in number to at least fifteen percent (15%) of the number of qualified
voters of the city, may be filed with the city secretary requesting that any such ordinance be
either repealed or submitted to a vote by the people. When such petition has been certified as
sufficient by the city secretary, the ordinance specified in the petition shall not go into effect,
or further action thereunder shall be suspended if it shall have gone into effect, until and
unless it is approved by the voters, as herein provided.

Sec. 8.03. Form of petition.

Initiative petition papers shall contain the full text of the proposed legislation in the form
of an ordinance, including a description caption. The signatures to the initiative or referendum
need not be all appended to one paper, but the individual signers shall sign their name in ink
or indelible pencil and shall add their place of residence by street and number. One of the
signers of each separate paper petition shall make an affidavit that such person, and only such
person, personally circulated such petition and that each signature appended thereto was
made in such person's presence and is the genuine signature of the person whose name it
purports to be, and further, that the signature shall have been placed thereon more than
forty-five (45) days prior to the filing of such petition.

Sec. 8.04. Filing, examination and certification of petition.

Within ten (10) days after an initiative or referendum petition is filed, the secretary shall
determine whether the same is signed by the requisite number of qualified voters. The city
secretary shall declare void any petition paper which does not have an affidavit attached
thereto as required by section 8.03 of this chapter. After completing examination of the
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petition, the city secretary shall certify the results thereof to the city council at its next
meeting, stating the number of persons found on the petition who are qualified to vote and the
number of persons found on the petition who are not qualified to vote. If the certification of the
city secretary shall show an initiative or referendum petition to be insufficient, the city
secretary shall notify the person filing the petition, and it may be amended within ten (10)
days from the date of such notice by filing a supplementary petition upon additional paper
signed and filed as provided for in the original petition. Within ten (10) days after such
amendment is filed, the city secretary shall examine the amended petition and certify as to its
sufficiency. If the amended initiative petition is found to be insufficient, the city secretary shall
return the petition to the person filing same, without prejudice to the filing of a new petition
for the same purpose; provided, however, that upon finding the amended initiative petition to
be insufficient, no new petition covering the same subject matter shall be filed until six (6)
months shall have elapsed from the date of filing of the original initiative petition.

Sec. 8.05. City council consideration and submission to voters.

When the city council receives an authorized initiative petition certified by the city

secretary to be sufficient, the city council shall either:

(a) pass the initiated ordinance without amendment within thirty (30) days after the date

of the certification to the city council; such passage will have the same force and effect
as though it had been adopted by the electorate; or

(b) submit said initiated ordinance without amendment to a vote of the qualified voters of
the city at a general or special election to be held on a date, if permitted by law, within
sixty (60) days after the date of the certification to the city council, or on the next date
thereafter on which such election is permitted by law; or

(¢) at such election, submit said initiated ordinance without amendment, and an alter-

native ordinance on the same subject proposed by the city council-

No ordinance on the same subject as an initiated ordinance which has been defeated at any
election may be initiated by the voters within two (2) years from the date of such election.

When the city council reccives an authorized referendum petition certified by the city

secretary to be sufficient, the city council shall reconsider the referred ordinance, and if upon
reconsideration such ordinance is not repealed, it shall be submitted to the voters at a general
or special election to be held on a uniform election date consistent with the Texas Election

Code, as amended.

Sec. 8.06. Ballot form and results of election.

The ballot used in voting upon an initiated or referred ordinance shall state the caption of
the ordinance and below the caption shall set forth on separate lines the words: "For the

ordinance" and "Against the ordinance.”
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An initiated ordinance and an alternative ordinance proposed by the city council which are
submitted at the same election shall be appropriately identified as the initiated ordinance and

as the ordinance proposed by the city council.

Any number of ordinances may be voted upon at the same election in accordance with the
provisions of this chapter. An ordinance submitted and receiving an affirmative majority of the
votes cast, shall thereupon be effective as an ordinance of the city. An ordinance so adopted
may be repealed or amended at any time after the expiration of two (2) years by affirmative
votes of the city council. A referred ordinance which is not approved by a majority of the votes

cast shall be deemed thereupon repealed.

CHAPTER IX. TAXATION: COLLECTOR, POWER TO TAX, METHOD OF
ASSESSMENT AND COLLECTION.

Sec. 9.01. Tax collector.

There shall be a city tax collector whose appointment shall be made by the city council and
who shall serve at the pleasure of the city council. The tax collector shall give a surety bond for
the faithful performance of his duties in a sum which shall be established by the city council.
In lieu of appointing a tax collector, the city council may contract for such services.

Sec. 9.02. Power of tax.

The city council shall have power to levy, assess and collect for general purposes an ad
valorem tax on real, personal and fixed property within the territory of the City of The Colony,
not exempt from taxation by the constitution and laws of the State of Texas, based upon its
assessed value as provided by law, to the extent of the constitutional limit permitted by the

State of Texas to cities of over five thousand (5,000) population.

Sec. 9.03. Property subject to tax, method of assessment.

All real property and personal property within the City of The Colony, not expressly
exempted by law, shall be subject to annual taxation. On the first day of January each year, the
city assessor-collector shall make available to each owner of property within the city, a tax
rendition form on which such property owner shall state the value of his property computed in
a manner prescribed by the city council, and shall return said form to the city assessor-
collector before the first day of April of that year. The assessor-collector shall ascertain such
property in the city subject to taxation as has not been rendered and same shall be presented

by him to the board of equalization for valuation by said board.

Sec. 9.04. Taxes when due and payable.

(a) All taxes due the city shall be payable at the office of the tax assessor-collector. The tax
rolls shall be completed and approved not later than October 1st of each year. Taxes shall
become due and payable on October 1st of the year assessed and shall be paid on or before
January 31st of the following year. The city council may allow discounts for early payment of
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taxes as may be provided by ordinance. All such taxes not paid on or before such date shall be
deemed delinquent and shall be subject to such penalty and interest as the city council may
provide by ordinance. The city council may provide further by ordinance that all taxes, either
current or delinquent, due the city may be paid in installments. Failure to levy and assess
taxes through omission in preparation of the approved tax roll shall not relieve the person,
firm or corporation so omitted from obligation to pay such current or past due taxes as shown
to be payable by recheck of the rolls and receipts for the years in question. The city council may
only waive penalties and interest consistent with state law.

(b) The city assessor-collector shall assess property which has been omitted from assess-
ment in prior years upon a current supplemental assessment roll. The taxes upon such
supplemental assessment shall be due at once and if not paid within sixty (60) days thereafter,
shall be deemed delinquent and shall be subject to the same penalty and interest as other

delinquent taxes for such year.

Sec. 9.05. Tax lien and liability.

A special lien is hereby created on all taxable property, located in the city, in favor of the city
for all taxes, ad valorem, occupational or otherwise. Said lien shall exist from January 1st in
each year until the taxes are paid. Such lien shall be prior to all other claims, and no gift, sale,
assignment or transfer of any kind, can ever defeat such lien, but the tax assessor-collector can
pursue such property and whenever found may, by judicial writ, seize and sell enough thereof

to satisfy such taxes.

Sec. 9.06. Validity of tax rolls.

No irregularity in the time or manner of making or returning the city assessment rolls or
the approval of such rolls shall invalidate any assessment.

See. 9.07. Other rules and regulations.

Except as otherwise provided by law or by this charter, the city council shall have the power
to provide by ordinance for the assessment and collection of all taxes, and to make such rules,
regulations, and mode of procedure to enforce the collection by and payment to the city tax
assessor-collector as it may deem expedient, and may provide such penalties for the failure to

pay such taxes as it may deem expedient.

CHAPTER X. FINANCIAL ADMINISTRATION: BUDGET, APPROPRIATIONS AND
INDEBTEDNESS

Sec. 10.01. Fiscal year.

The fiscal year of the city shall begin on the first day of October of each calendar year and
shall end on the thirtieth day of September of the following calendar year. The fiscal year will
also be the accounting and budget year.
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All funds collected by the city during any fiscal year, including both current and delinquent
revenue, shall belong to such fiscal year and, except funds designated to pay interest and
create a sinking fund on any indebtedness of the city, may be applied to the payment of the
expense incurred during such fiscal year. Any revenues, uncollected at the end of any fiscal
year, and any unencumbered funds actually on hand, shall become resources of the next

succeeding fiscal year.

Sec. 10.02. Budget.

The city manager shall submit a proposed budget to the city council prior to the thirty-first
(31st) day of July each year. The budget shall provide a complete financial plan for the fiscal
year and shall contain, but not be limited to the following:

(a) A budget message that shall consist of an outline explaining the proposed financial
policies of the city for the upcoming fiscal year.

(b) A consolidated statement of anticipated receipts and proposed expenditures of all funds.
(c) Tax levies and tax collections from the previous fiscal year.
(d) A proposed list of upcoming expenditures for all bonds.

(e) Aprojected list of capital projects which are proposed to be undertaken within the three

(3) next succeeding years.

(f) Other such information as may be required by city council.

Seec. 10.03. Proposed budget.
The proposed budget shall be filed with the city secretary not less than thirty (30) days prior
to the time the city council makes its tax levy for the current fiscal year, and shall be available

for the inspection of any taxpayer.

Sec. 10.04. Public hearing on proposed budget.

During the city council meeting at which the proposed budget is submitted, the city council
shall determine the date and place of a public hearing on the budget. The city council shall
cause to be published in the official newspaper of the city, the time and place of such public
hearing, as may be required by state law. At this hearing, citizens may express opinions

concerning the proposed budget.

Sec. 10.05. Proceeding on adoption of proposed budget.

After public hearing, the city council shall act upon the budget submitted, making such
changes as in their judgment the law warrants and the best interests of the taxpayers of the
city demand. No budget shall be adopted or appropriations made unless the total estimated
income and funds available shall be equal to or in excess of such budget or appropriations,

except as otherwise provided by law.
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Sec. 10.06. Appropriation.

From the effective date of the budget, the several amounts stated therein as proposed
expenditures shall be and become appropriated to the several objects and purposes named
therein. Except as provided in this chapter, no funds of the city shall be expended nor shall any
obligation for the expenditure of money be incurred, except pursuant to the annual appropri-
ation ordinance provided in this chapter. At the close of each fiscal year any unencumbered
balance of appropriation shall revert to the fund from which appropriated and become
available for reappropriation for the next fiscal year. The city council may transfer any
unencumbered appropriation balance or portion thereof from one office, department, or agency
to another, at any time. The city manager shall have authority, with city council approval, to
transfer appropriation balances from one expenditure account to another within a single office,

department, or agency of the city.

Sec. 10.07. Emergency appropriations.

At any time in any fiscal year, the city council may, pursuant to this section, make
emergency appropriations to meet a pressing need for public expenditure, for other than
regular recurring requirements, to protect the public health, safety or welfare. Such appro-
priation shall be by emergency ordinance adopted by the affirmative vote of two-thirds {(#3) of
the council members. Should the unappropriated and unencumbered revenues, income and
available funds of the city for such fiscal year be insufficient to meet the expenditures under
the appropriation authorized by this section thereby creating a deficit, the city council shall
include the amount of such deficit in its budget for the following fiscal year, during which such

deficit shall be paid off and discharged.

Sec. 10.08. Borrowing to meet emergency appropriations.

In the absence of unappropriated available revenue or other funds to meet emergency
appropriations under the provisions of the preceding section, the city council may, by
resolution, authorize the borrowing of money to meet such deficit by the issuance of notes, each
of which shall be designated "Emergency Note" and may be renewed but any such notes and
any renewals thereof shall mature and be payable not later than the last day of the fiscal year
in which the emergency appropriation was made, as provided in the last preceding section.

Sec. 10.09. Depository.

All moneys received by any person, department, or agency of the city for or in connection
with affairs of the city shall be deposited in the city depository or depositories which shall be
designated by the city council in accordance with such regulations and subject to such
requirements as to security for deposits and interest vouchers, or warrants for the withdrawal
of money from the city depositories shall be signed by two (2) individuals as prescribed by

ordinance.
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Sec. 10.10. Defect shall not invalidate the tax levy.

Error or defects in the form or preparation of the budget or the failure to perform any
procedural requirements shall not nullify the tax levy or the tax rate.

Sec. 10.11. Power to issue bonds.

In keeping with the constitution of the State of Texas, and not contrary thereto, the City of
The Colony, shall have the right to issue all tax bonds, revenue bonds, funding and refunding
bonds, time warrants and other evidences of indebtedness as now authorized or as may
hereafter be authorized to be issued by cities and towns by the general laws of the State of

Texas.

Sec. 10.12. Manner of issuance.

Bonds and warrants of the City of The Colony shall be issued in the manner provided by the
general laws of the State of Texas applicable to cities and towns.

Sec. 10.13. Audit of financial records.

At the close of each fiscal year, the city council shall cause an independent audit to be made
by a certified public accountant. The accountant will be appointed by the city council and shall
have no personal interest in the financial affairs of the City of The Colony or any of its officers.
During the course of the audit all the financial records of the city together with pertinent
details of any or all transactions, as deemed necessary by the auditor, shall be made available
for examination. Upon completion, the final report of audit will be placed on permanent file in
the office of the city secretary and will be available for public inspection.

CHAPTER XI. CODE OF CONDUCT

Sec. 11.01. Ethics.
No officer of the city or a relative of an officer shall knowingly:

(a) Represent or appear on behalf of the private interests of others before the city council,
the board, commission or committee of which the officer is a member, or before the city
council or other board on an appeal from such board, commission or committee

concerning such matter;

(b) Use such person's official position or knowledge from the official position to secure
special privileges or exemptions for the purpose of achieving monetary gain for such
person or others;

(c) Grant any special consideration, treatment or advantage to any citizen, individual,
business organization or group beyond that which is normally av ailable to every other

citizen, individual, business organization or group;

Supp. No. 25 CHT:26



CHARTER § 11.04

(d) Disclose or reveal any information, or the contents of any discussion, considered during
an executive session or closed meeting conducted pursuant to the Texas Open Meetings
Act, VT.C.A., Government Code Chapter 551, as amended, held by the city council, any
city agency, board, commission, committee, or department except as may be authorized
by a majority vote of that body, or as required by law or a court of competent

jurisdiction.

(e) Directly or indirectly use any confidential information which was gained by reason of
such person's official position for such person's own personal gain or benefit or for the benefit
of others. Disclose or reveal any information or the contents of any discussion which would
violate the provisions of the Texas Public Information Act, V.T.C.A., Government Code Chapter
552, as amended, or the Texas Open Meetings Act, V.T.C.A., Government Code Chapter 551, as

amended;

(f) Definition: An "officer” or "official" of the city is a person who holds an appointed or
elected position that exercises responsibilities beyond those that are merely advisory in
nature. An officer includes, but is not limited to, city council members, members of the
planning and zoning commission, the board of adjustment, city manager, city secretary, and

municipal court judge.

Sec. 11.02. Nepotism.

No person may be employed, appointed, or confirmed to any position that is to be paid by
public funds if that individual is related by consanguinity within the third degree or within the
second degree by affinity to any member of the city council or the city manager.

Sec. 11.03. Conflict of interest.

It shall be grounds for removal from office or termination of employment with the city if an
official knowingly violates the provisions of this section or participates in a vote or decision on
any matter involving a business entity or real property in which the official has a "substantial
interest,” consistent with chapter 171 of the Texas Local Government Code, as amended. Any
willful violation of this section shall constitute malfeasance in office and any officer or
employee found guilty thereof shall thereby forfeit his or her office or position. Any violation
of this section with the knowledge, express or implied, of the person or the corporation
contracting with the governing body of the city shall render the contract innvolved voidable by

the city manager or the city council.

See. 11.04. Lobbying by former officials.

No former officer of the city shall knowingly represent or appear on behalf of the private
interest of others before the city council, the board, commission or comrnittee of which the
officer formerly served, for at least six (6) months after the officer ends his association or

service with the city.
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Sec. 11.05. Boards and commissions.

No person serving on any board, commission or committee may be related within the second
degree by consanguinity or the first degree by affinity to any city council member or other
member serving on the same board, commission or committee.

Chapter XII. GENERAL PROVISIONS

Sec. 12.01. Publicity of records.

All records and accounts of every office, department, or agency of the city shall be open to
inspection by any citizen or by any representative of the press at all reasonable times and
under such reasonable regulations as may be established by the city manager and/or the city
council, except records and documents the disclosure of which would tend to defeat the lawful
purpose which they are intended to accomplish or those records and documents prohibited

from disclosure by law.

Sec. 12.02. Official bond for city employees.

The city council shall require bonds of all municipal officers and employees who receive or
disburse any funds of the city. The amount of such bonds shall be determined by the city

council and the cost thereof shall be paid by the city.

Sec. 12.03. Tort liability.

Before the city shall be liable for damages for the death or personal injuries of any person
or for damages to or destruction of property of any kind, which does not constitute a taking or
damaging of property under Article I, section 17, constitution of the State of Texas, the person
injured, if living, or his representatives, if deceased, or the owner, his agent or attorney of the
property damaged or destroyed shall give the city manager or city secretary notice in writing
of such death, injury, damage or destruction, duly verified by affidavit, within ninety (90) days
after the same has been sustained, stating specifically in such written notice when, where, and
how the death, injury, damage or destruction occurred, and the apparent extent of any such
injury, the amount of damages sustained, the actual residence of the claimant by street and
number, at the date the claim is presented, the actual residence of such claimant for six (6)
months immediately preceding the occurrence of such death, injury, damage or destruction,
and the names and addresses of all witnesses upon whom it is relied to establish the claim for
damages. No action at law for damages shall be brought against the city for such death, injury,
damage or destruction prior to the expiration of sixty (60) days after the motice hereinbefore
described has been filed with the city manager or the city secretary.

Sec. 12.04. Severability clause.

If any section or part of section of this charter shall be held invalid by a court of competent
jurisdiction, such holding shall not affect the remainder of this charter nor the context in which
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such section or part of section so held invalid may appear, except to the extent that an entire
section or part of section may be inseparably connected in meaning and effect with the section

or part of section to which such holding shall directly apply.

Sec. 12.05. Effect of charter on existing laws.

All codes, ordinances, resolutions, rules and regulations in force on the effective date of this
charter, and not in conflict with this charter shall remain in force until altered, amended or
repealed by the city council. All taxes, assessments, liens, encumbrances and demands, of or
against the city, fixed or established before such date, or for the fixing or establishing of which
proceedings have begun at such date, shall be valid when properly fixed or established either
under the law in force at the time of the beginning of such proceedings or under the law after
the adoption of this charter. All rights of the city under existing franchises and contracts and
all existing authority for the issuance of bonds, granted prior to adoption of this charter, shall

be preserved in full force and effect.

Sec. 12.06. Applicability of general laws.

The constitution of the State of Texas, the statutes of said state applicable to home rule
municipal corporations, as now or hereafter enacted, this charter and ordinances enacted
pursuant hereto shall in the order mentioned, be applicable to the City of The Colony but the
city shall also have the power to exercise any and all powers conferred by the laws of the State
of Texas upon any kind of city, town or village, not contrary to the provisions of said home rule
status, charter and ordinances, but the exercise of any such powers by the City of The Colony
shall be optional with it, and it shall not be required to conform to the law governing any other
cities, towns or villages unless and until by ordinance it adopts same.

Sec. 12.07. Amending the charter.

Amendments to this charter may be formulated and submitted to the voters of the city in the
manner provided by the Texas Elections Code, as amended.

Sec. 12.08. Judicial notice.

This charter shall be deemed a public act and shall have the force and effect of a general law,
may be read in evidence without pleading or proof, and judicial notice shall be taken thereof

in all courts and places.

Sec. 12.09. Gender of wording.

The masculine gender of the wording used throughout this charter shall always be

interpreted to mean either sex.

See. 12.10. No waiver of immunity.

Nothing in this charter is intended to waive the city's governmental immunity from suit

and/or damages.
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AW2-15,7/2011
Prescribed by Secretary of State
Sections 141.031, 143.004, 143.006, Texas Election Code

All information is required to be provided unless indicated as optional.

APPLICATION FOR A PLACE ON THE CITY OF GENERAL ELECTION BALLOT

TO: City Secretary

I request that my name be placed on the above-named official ballot as a candidate for the office indicated below.

OFFICE SOUGHT Include any place number or other distinguishing number, if any. INDICATE TERM

1 ruLL L1 UNEXPIRED

FULL NAME (First, Middle, Last)

PRINT NAME AS YOU WANT IT TO APPEAR ON THE BALLOT

PERMANENT RESIDENCE ADDRESS (Street address and apartment | MAILING ADDRESS (If different from residence address)

number. 1If none. describe location of residence. Do not include P.O.

Box or Rural Rt.)

CLTY STATE Z1p GITY STATE yaly
EMAIL ADDRESS (Optional) OCCUPATION (Do not leave blank) DATE OF BIRTH | VOTER REGISTRATION VUID NUMBER
(if applicable)

/

TELEPHONE NUMBER (Include area code) (Optional)
OFFICE:

HOME:

Length of Continuous Residence as of Date Application Sworn

IN STATE IN CITY IN DISTRICT OR PRECINCT!
yr(s) yr(s) yr(s)
mos mos maos

If using a nickname as part of your name to appear on the ballot, you are also signing and swearing to the following statements: [ further
swear that my nickname does not constitute a slogan nor does it indicate a political. economic, social, or religious view or affiliation. [ have
been commonly known by this nickname for at least three years prior to this election.

Before me, the undersigned authority, on this day personally appeared (name) , who being by me

here and now duly sworn, upon oath says: “l, (name)

County, Texas, being a candidate for the office of

, of

. swear that [ will support and

defend the Constitution and laws of the United States and of the State of Texas. [ am a citizen of the United States eligible to hold such oftice under
the Constitution and laws of this state. 1 have not been finally convicted of a felony for which I have not been pardoned or had my full rights of
citizenship restored by other official action. [ have not been determined by a final judgment of a court exercising probate jurisdiction to be totally
mentally incapacitated or partially mentally incapacitated without the right to vote. T am aware of the nepotism law, Chapter 573, Government Code.

I further swear that the foregoing statements included in my application are in all things true and correet.”

X

SIGNATURE OF CANDIDATE

Sworn to and subscribed before me at

day of

SEAL

Signature of Officer administering oath?

Title of Officer administering oath

TO BE COMPLETED BY CITY SECRETARY:
(See Section 1.007)

Date Received Signature of City Secretary
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INSTRUCTIONS

An application to have the name of a candidate placed on the ballot for any election may not be filed earlier than 30 days before the deadline
prescribed by this code for filing the application. An application filed before that day is void.

The filing deadline is 5:00 p.m. 71 days prior to the election day if the election is held in May or November of an odd-numbered year, except in cases
where the law specifies the contrary.

The filing deadline is 5:00 p.m. 78 days prior to the election day if the election is held in November of an even-numbered year.

The candidate must sign this statement indicating his awareness of the nepotism law. The nepotism prohibitions of chapter 573, Government Code,
are summarized below:

No officer may appoint. or vote for or confirm the appointment or employment of any person related within the second degree by affinity (marriage)
or the third degree by consanguinity (blood) to himself, or to any other member of the governing body or court on which he serves when the
compensation of that person is to be paid out of public funds or fees of office. However, nothing in the law prevents the appointment, voting tor, or
confirmation of anyone who has been continuously employed in the office or employment for the following period prior to the election or
appointment of the officer or member related to the employee in the prohibited degree: six months, if the officer or member is elected at the general
election for state and county officers.

No candidate may take action to influence an employee of the office to which the candidate is seeking election or an employee or officer of the
governmental body to which the candidate is seeking election regarding the appointment or employment of a person related to the candidate in a
prohibited degree as noted above. This prohibition does not apply to a candidate’s actions with respect to a bona fide class or category of employees
or prospective employees.

Examples of relatives within the third degree of consanguinity are as follows:

(1) First degree: parent, child:
(2) Second degree: brother, sister. grandparent. grandchild;
(3) Third degree: great-grandparent, great-grandchild. uncle, aunt, nephew, niece.

These include relatives by blood, half-blood, and legal adoption.
Examples of relatives within the second degree of affinity are as follows:

(1) First degree: spouse. spouse’s parent, son-in-law, daughter-in-law:
(2) Second degree: brother’s spouse, sister’s spouse, spouse’s brother, spouse’s sister, spouse’s grandparent.

Persons related by affinity (marriage) include spouses of relatives by consanguinity, and, if married, the spouse and the spouse’s relatives by
consanguinity, These examples are not all inclusive.

FOOTNOTE
f the territory for which the office is elected is citywide (at large) the length of residence in district/precinct is not required.

2All oaths, affidavits, or affirmations made within this State may be administered and a certificate of the fact given by a judge, clerk. or commissioner
of any court of record, a notary public, a justice of the peace. city secretary, and the Secretary of State of Texas.
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Prescribed by Secretary of State
Sections 141.031, 143.004, 143.0006, Texas Election Code

Se requiere toda la informacion, a menos que haya alguna indicacién que no es obligatoria.

APLICACION PARA UN LUGAR EN LA BOLETA DE LA CIUDAD DE
ELECCION GENERAL

A: Secretario(a) de la Ciudad

Solicito que mi nombre esté puesto en la arriba nombrada boleta como candidato para puesto oficial indicado abajo.

PUESTO OFICIAL SOLICITADO INDIQUE TERMINO
Incluya cualquier nimero de lugar u otro nimero que hace el puesto oficial diferente a otros, si hay alguno. .
TERMINO [ nNo
COMPLETO COMPLETADO
NOMBRE COMPLETO ESCRIBA SU NOMBRE COMO DESEA QUE APAREZCA EN LA
(Nombre de Pila, Segundo Nombre, Apellido) BOLETA
DIRECCION DE RESIDENCIA PERMANENTE: DIRECCION POSTAL ( Si es diferente a su direccion de residencia)
Calle y Numero de Departamento: si no tiene, describa la localidad de su residencia.
No incluya su caja postal o ruta rural.
CIUDAD ESTADO ZONA POSTAL CIUDAD ESTADO ZONA POSTAL
CORREQ ELECTRONICO (Optativo) | EMPLEO (No lo deje en blanco) FECHA DE NACIMIENTO | NUM. DE VUID DE VOTANTE

(s1 aplica)

[/

NUMERO DE TELEFONO - Incluya el cédigo de drea | TIEMPO EN QUE HA RESIDIDO EN UN SOLO LUGAR EN LA FECHA EN

(Optativo) QUE PRESTO JURAMENTO SOBRE LA SOLICITUD
DE SU OFICINA: EN EL ESTADO EN LA CIUDAD EN EL DISTRITO O PRECINTO!
ano(s afio(s an
DE SU DOMICILIO: — lafols) — (afios) — (anols)
_ (mes(es)) _ (mes(es)) (mes(es))

Para poder incluir un apodo como parte de su nombre completo el la papeleta, Ud. debera firmar la siguiente constancia: Ademas. juro que se me ha conocido
por este apodo por més de tres afos. Ademis, juro que el apodo no es un lema poljtico ni una indicacion de mis creencias o afiliaciones politicas, economicas,
sociales, o religiosas.

Ante mi, la autonidad, suscrita aparecid en persona . quien habiendo aqui y ahora prestado juramento debido, bajo juramento dice:
*Yo, , del condado de , Texas, siendo candidato para el puesto oficial
de solemnemente juro que apoyaré y defenderé la Constitucidn y las leves de los Estados Unidos v del Estado de Texas. Soy

ciudadano de los Estados Unidos elegible para ocupar tal puesto oficial bajo la Constitucion y las leves de este Estado. No me han determinado por un juicio final de
una corte de la legalizacion de un testamento, ser totalimente incapacitade mentalmente o parcialmente incapacitado sin el derecho de votar, ni he side probado culpable
finalmente de una felonia por la cual no he sido perdonado o por la cual no se me han restituido enteramente mis derechos de ciudadania por medio de otra accion
oficial. Yo tengo conocimiento de la ley sobre el nepotismo segiin el capitulo 373 de Cédigo Gobierno.

Ademds juro que las anteriores declaraciones que incluyo en mi solicitud son verdaderas y estan correctas en todos sentidos.”

X

FIRMA DEL CANDIDATO

Jurado y suscrito ante mi en . este dia de

SELLO

Firma del oficial administrando el juramento * Titulo del oficial administrando el juramento

TO BE COMPLETED BY CITY SECRETARY:
(See Section 1.007)

Date Received Signature of City Secretary
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INSTRUCCIONES

Una aplicacién para que le nombre de un candidato aparezca en la boleta para cualquier eleccién no debera registrarse antes de 30 dias antes del
ultimo dia para registrar la aplicacidn como prescribe este codigo. Una aplicacion registrada antes de ese dia se declara invélida.

El (ltimo dia para registrarse es a las 5 de la tarde 71 dias antes del dia de eleccién, si la eleccién es administrada en mayo o en noviembre de los
afios nones menos en casos donde la ley especifique lo contrario.

El iltimo dia para registrarse es a las 5 de la tarde 78 dias antes del dia de eleccidn si la eleccion es administrada en noviembre de los afios pares.

El candidato debera firmar esta declaracion indicando que él/ella esta enterado(a) de la ley sobre el nepotismo. Lo siguiente es un resumen de las
prohibiciones del nepotismo al acuerdo al capitulo 573 de Cédigo Gobierno:

Ningiin oficial podra nombrar. o votar por o confirmar el nombramiento o empleo de alguna persona que esta emparentada con ¢l dentro del segundo
grado por afinidad (matrimonio) o dentro del tercer grado por consanguinidad (sangre), o que estd emparentada con cualesquier otro miembro del
cuerpo directivo o corte en que él/ella celebra sesion cuande la compensacion de esa persona estard pagada con fondos piblicos o los honorarios del
puesto oficial. Sin embargo, la ley no prohibe el nombramiento, el votar por, o la contirmacién de alguna persona que continuadamente ha sido
empleado de la oficina o ha sido empleado durante el siguiente plazo antes de la eleccion o el nombramiento del oficial o miembro que esta
emparentado con el empleado en el grado prohibido: seis meses, si el oficial 0 miembre esta elegido en una eleccién otra de la eleccién general para
oficiales del estado y del condado.

Ningtn candidato podra obrar para influir a un empleado del puesto oficial a] cual el candidato desea estar elegido o un empleado o oficial del cuerpo
fiscal al cual el candidato desea estar elegido en cuanto al nombramiento o al empleo de una persona que estd emparentada con el candidato en un

grado prohibido como notado arriba. Esta restriccion no se dirige a las acciones de un candidato respecto a una clase o categoria de buena fe de
empleados o empleados anticipados.

Los ejemplos de parientes dentro del tercer grado de consanguinidad son los siguientes:
(@8] Primer grado: padre, madre, hijo(a);
(2) Segundo grado: hermano(a). abuelo(a). nieto(a) primo(a);
(3) Tercer grado: bisabuelo(a), bisnieto(a), tio(a), sobrine(a).

Los siguientes incluyen parientes de linaje (sangre}. medios hermanos. v adopeion legal.

Los ejemplos de parientes dentro del segundo grado de afinidad son los siguientes:

(1) Primer grado: esposo(a), suegro(a). yerno(a);
(2) Segundo grado: cufiado(a). abuelo(a) del esposo o esposa.

Las personas que estan emparentadas por afinidad (matrimonio) estan incluyen los esposos o esposas de parientes que estin emparentados por

consanguinidad, y, si casados, el esposo o esposa y los parientes del esposo o esposa por consanguinidad. No todos estos ¢jemplos son inclusivos.
NOTA

1S] el territorio del puesto que se elige abarca la ciudad entera (plurinominal), no se requiere la duracién de residencia en el distrito/precinto.

*Todo juramento. testimonio o afirmacién hecho dentro de este Estado se pedra administrar y se podra dar un certificado del hecho por un juez,
escribano, o comisionado de alguna corte de registro, un notario publico, un juez de paz, secretario de la ciudad, y el Secretario del Estado de Texas.



EMAIL AUTHORIZATION

To:  The Colony City Secretary

From:

(printed name)

As a candidate for City Council, I have included my personal email address on the official
Application For A Place on the City of The Colony General Election Ballot. I am aware that this
document, as well as other forms submitted as a requirement for my candidacy, is available for
public review and therefore my email address could become public information.

Candidate Signature Date

ok ok ok ok ok okook

I 'am omitting my personal email address from the Application For A Place on the City of The
Colony General Election Ballot. I will/ will not provide it below for use by city staff

to contact me on matters pertaining to this election.

Email address:

Candidate Signature Date



Texas Ethics Commission

P.O. Box 12070

Austin, Texas 78711-2070

(512)463-5800

(TDD 1-800-735-2989)

APPOINTMENT OF A CAMPAIGN TREASURER

BY A CANDIDATE

Form CTA
PG 1

See CTA Instruction Guide for detailed instructions.

1 Total pages filed:

2 CANDIDATE
NAME

MS /MRS / MR

" NICKNAME

FIRST

st

Mi

SUFFIX

OFFI

CE USE ONLY

Acct. #

3 CANDIDATE
MAILING
ADDRESS

ADDRESS /PO BOX;

APT / SUITE #

CITY;

STATE; ZIP CODE

Date Received

4 CANDIDATE
PHONE

AREA CODE

PHONE NUMBER

EXTENSION

Date Hand-delivered or Postmarked

Dale Processed

5 OFFICE
HELD
(if any)

Date Imaged

6 OFFICE
SOUGHT
(if known)

7 CAMPAIGN
TREASURER
NAME

MS/MRSIMR

FIRST

NICKNAME

LAST

SUFFIX

8 CAMPAIGN
TREASURER
STREET
ADDRESS

(residence or business)

STREET ADDRESS (NO PO BOX PLEASE);

APT / SUITE #;

CITY, STATE;

ZIP CODE

9 CAMPAIGN
TREASURER
PHONE

AREA CODE

« )

PHONE NUMBER

EXTENSION

10 CANDIDATE
SIGNATURE

| am aware of the Nepotism Law, Chapter 573 of the Texas Government Code.

| am aware of my responsibility to file timely reports as required by title 15 of
the Election Code.

| am aware of the restrictions in title 15 of the Election Code on contributions

from corporations and labor organizations.

Signature of Candidate

Date Signed

GO TO PAGE 2

www.ethics.state tx.us

Revised 07/14/2010



Texas Ethics Commission P.O.Box 12070 Austin, Texas 78711-2070 (512)463-5800 (TDD 1-800-735-2989)
CANDIDATE MODIFIED FORM CTg
PG

REPORTING DECLARATION

11 CANDIDATE
NAME

12 MODIFIED
REPORTING
DECLARATION

COMPLETE THIS SECTION ONLY IF YOU ARE
CHOOSING MODIFIED REPORTING

«» This declaration must be filed no later than the 30th day before
the first election to which the declaration applies. **

.« The modified reporting option is valid for one election cycle only. «
(An election cycle includes a primary election, a general election, and any related runoffs.)

«» Candidates for the office of state chair of a political party
may NOT choose modified reporting. ¢

I do not intend to accept more than $500 in political contributions or
make more than $500 in political expenditures (excluding filing fees)
in connection with any future election within the election cycle.
| understand that if either one of those limits is exceeded, | will be
required to file pre-election reports and, if necessary, a runoff

report.

Signature of Candidate

Year of election(s) or election cycle to
which declaration applies

This appointment is effective on the date it is filed with the appropriate filing authority.

www.ethics.state.tx.us

Revised 07/14/2010



TEXAS ETHICS COMMISSION

APPOINTMENT OF A CAMPAIGN TREASURER
BY A CANDIDATE

FORM CTA - INSTRUCTION GUIDE

Revised July 14, 2010

Texas Ethics Commission, P.O. Box 12070, Austin, Texas 78711
(512) 463-5800 FAX (512) 463-5777 TDD 1-800-735-2989

Visit us at fittp://www.ethics.state.tx.us on the Internet.

AN EQUAL OPPORTUNITY EMPLOYER

The Texas Ethics Commission does not discriininate on the basis of race, color, national origin, sex, religion, age or disability in employment or the provision of services.



FORM CTA-INSTRUCTION GUIDE
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Form CTA-Instruction Guide

APPOINTMENT OF A CAMPAIGN TREASURER
BY A CANDIDATE

GENERAL INSTRUCTIONS

These instructions are for the APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (Form
CTA). Use Form CTA only for appointing your campaign treasurer. Use the AMENDMENT (Form ACTA)
for changing information previously reported on Form CTA and for renewing your choice to report under the
modified schedule. Note: Candidates for most judicial offices use Form JCTA to file a campaign freasurer

appointment.

DUTIES OF A CANDIDATE OR OFFICEHOLDER. As a candidate or officeholder, you alone,
not the campaign treasurer, are responsible for filing this form and all candidate/officeholder reports
of contributions, expenditures, and loans. Failing to file a report on time or filing an incomplete

report may subject you to criminal or civil penalties.

QUALIFICATIONS OF CAMPAIGN TREASURER. A person is ineligible for appointment as a
campaign treasurer if the person is the campaign treasurer of a political committee that has
outstanding filing obligations (including outstanding penalties). This prohibition does not apply if
the committee in connection with which the ineligibility arose has not accepted more than $5,000 in
political contributions or made more than $5,000 in political expenditures in any semiannual
reporting period. A person who violates this prohibition is liable for a civil penalty not to exceed
three times the amount of political contributions accepted or political expenditures made in violation
of this provision. Note: A candidate may appoint himself or herself as his or her own campaign

treasurer.

DUTIES OF A CAMPAIGN TREASURER. State law does not impose any obligations on a
candidate’s campaign treasurer.

REQUIREMENT TO FILE BEFORE BEGINNING A CAMPAIGN. If you plan to run for a
public office in Texas (except for a federal office), you must file this form when you become a
candidate even if you do not intend to accept campaign contributions or make campaign
expenditures. A “candidate” is a person who knowingly and willingly takes affirmative action for
the purpose of gaining nomination or election to public office or for the purpose of satisfying
financial obligations incurred by the person in connection with the campaign for nomination or

election. Examples of affirmative action include:

(A) the filing of a campaign treasurer appointment, except that the filing does not constitute
candidacy or an announcement of candidacy for purposes of the automatic resignation
provisions of Article XVI, Section 65, or Article XI, Section 11, of the Texas

Constitution;
(B) the filing of an application for a place on the ballot;

(C) the filing of an application for nomination by convention;
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(D) the filing of a declaration of intent to become an independent candidate or a declaration
of write-in candidacy;

(E) the making of a public announcement of a definite intent to run for public office in a
particular election, regardless of whether the specific office is mentioned in the

announcement;

(F) before a public announcement of intent, the making of a statement of definite intent to
run for public office and the soliciting of support by letter or other mode of
communication;

(G) the soliciting or accepting of a campaign contribution or the making of a campaign
expenditure; and

(H) the seeking of the nomination of an executive committee of a political party to fill a
vacancy.

Additionally, the law provides that you must file this form before you may accept a campaign
contribution or make or authorize a campaign expenditure, including an expenditure from your
personal funds. A filing fee paid to a filing authority to qualify for a place on a ballot is a campaign
expenditure that may not be made before filing a campaign treasurer appointment form with the

proper filing authority.

If you are an officeholder, you may make officeholder expenditures and accept officeholder
contributions without having a campaign treasurer appointment on file. If you do not have a
campaign treasurer appointment on file and you wish to accept campaign contributions or make
campaign expenditures in connection with your office or for a different office, you must file this
form before doing so. In such a case, a sworn report of contributions, expenditures, and loans will

be due no later than the 15th day after filing this form.

WHERE TO FILE A CAMPAIGN TREASURER APPOINTMENT. The appropriate filing
authority depends on the office sought or held.

a. Texas Ethics Commission. The Texas Ethics Commission is the appropriate filing authority
for the Secretary of State and for candidates for or holders of the following offices:

e Governor, Lieutenant Governor, Attorney General, Comptroller, Treasurer, Land
Commissioner, Agriculture Commissioner, Railroad Commissioner.

¢ State Senator or State Representative.

¢ Supreme Court Justice, Court of Criminal Appeals Judge, and Court of Appeals
Judge.*

e State Board of Education.
o A multi-county district judge* or multi-county district attorney .

s A single-county district judge.*

;"e_);s_Et_.l;i_cs_(J_o.l;l-missio-lrw - Page2 Revised 07/14/2010




Form CTA-Instruction Guide

e An office of a political subdivision other than a county if the political subdivision
includes areas in more than one county and if the governing body of the political
subdivision has not been formed.

¢ A chair of the state executive committee of a political party with a nominee on the
ballot in the most recent gubernatorial election.

« A county chair of a political party with a nominee on the ballot in the most recent
gubernatorial election if the county has a population of 350,000 or more.

* Judicial candidates use FORM JCTA to appoint a campaign treasurer.

b. County Clerk. The county clerk (or the county elections administrator or tax assessor, as
applicable) is the appropriate local filing authority for a candidate for:

¢ A county office.
e A precinct office.
e A district office (except for multi-county district offices).

o An office ofa political subdivision other than a county if the political subdivision is
within the boundaries of a single county and if the governing body of the political
subdivision has not been formed.

¢. Local Filing Authority. If a candidate is seeking an office of a political subdivision other
than a county, the appropriate filing authority is the clerk or secretary of the governing body
of the political subdivision. If the political subdivision has no clerk or secretary, the
appropriate filing authority is the governing body’s presiding officer. Basically, any political
subdivision that is authorized by the laws of this state to hold an election is considered a local
filing authority. Examples are cities, school districts, and municipal utility districts.

FILING WITH A DIFFERENT AUTHORITY. Ifyou have a campaign treasurer appointment on
file with one authority, and you wish to accept campaign contributions or make or authorize
campaign expenditures in connection with another office that would require filing with a different
authority, you must file a new campaign treasurer appointment and a copy of your old campaign
treasurer appointment (certified by the old authority) with the new filing authority before beginning
your campaign. You should also provide written notice to the original filing authority that your

future reports will be filed with another authority.

FORMING A POLITICAL COMMITTEE. As acandidate, you must file an APPOINTMENT OFA
CAMPAIGN TREASURER BY A CANDIDATE (FORM CTA). You may also form a specific-purpose
committee to support your candidacy. Remember that filing a campaign treasurer appointment for a
political committee does not eliminate the requirement that a candidate file his or her own campaign

treasurer appointment (FORM CTA) and the related reports.

NOTE: See the Campaign Finance Guide for Political Committees for further information about
specific-purpose commiitiees.
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CHANGING A CAMPAIGN TREASURER. If you wish to change your campaign treasurer,
simply file an amended campaign treasurer appointment (FORM ACTA). This will automatically

terminate the outgoing campaign treasurer appointment.

AMENDING A CAMPAIGN TREASURER APPOINTMENT. If any of the information
reported on the campaign treasurer appointment (FORM CTA) changes, file an AMENDMENT:
APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM ACTA) to report the change.

REPORTING REQUIREMENT FOR CERTAIN OFFICEHOLDERS. If you are an
officeholder who appoints a campaign treasurer after a period of not having one, you must file a
report of contributions, expenditures, and loans no later than the 15th day after your appointment is
effective. This requirement is not applicable if you are a candidate or an officeholder who is merely

changing campaign treasurers.

TERMINATING A CAMPAIGN TREASURER APPOINTMENT. You may terminate your
campaign treasurer appointment at any time by:

1) filing a campaign treasurer appointment for a successor campaign treasurer, or

2) filing a final report.

Remember that you may not accept any campaign contributions or make or authorize any campaign
expenditures without a campaign treasurer appointment on file. You may, however, accept
officeholder contributions and make or authorize officeholder expenditures.

If your campaign treasurer quits, he or she must give written notice to both you and your filing
authority. The termination will be effective on the date you receive the notice or on the date your
filing authority receives the notice, whichever is later.

FILING A FINAL REPORT. For filing purposes, you are a “candidate” as long as you have an
appointment of campaign treasurer on file. If you do not expect to accept any further campaign
contributions or to make any further campaign expenditures, you may file a final report of
contributions and expenditures. A final report terminates your appointment of campaign treasurer
and relieves you of the obligation of filing further reports as a candidate. If you have surplus funds,
or if you retain assets purchased with political funds, you will be required to file annual reports. (See
instructions for ForM C/OH - UC.) 1f you are an officeholder at the time of filing a final report,
you may be required to file semiannual reports of contributions, expenditures, and loans as an

officeholder.

If you do not have an appointment of campaign treasurer on file, you may not accept campaign
contributions or make campaign expenditures. A payment on a campaign debt is a campaign
expenditure. An officeholder who does not have an appointment of campaign treasurer on file may
accept officeholder contributions and make officeholder expenditures.
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To file a final report, you must complete the CANDIDATE/OFFICEHOLDER CAMPAIGN FINANCE
REPORT (FORM C/OH), check the “final” box on Page 1, Section 9, and complete and attach the
DESIGNATION OF FINAL REPORT (FOrRM C/OH-FR).

ELECTRONIC FILING. All persons filing campaign finance reports with the Texas Ethics
Commission are required to file those reports electronically unless the person is entitled to claim an
exemption. Please check the Ethics Commission’s website at http.//www.ethics.state.tx.us for
information about exemptions from the electronic filing requirements.

GUIDES. All candidates should review the applicable Ethics Commission’s campaign finance
guide. Guides are available on the Ethics Commission’s website at sttp.//www.ethics.state.tx.us.

SPECIFIC INSTRUCTIONS

Each numbered item in these instructions corresponds to the same numbered item on the form.

PAGE 1

1. TOTAL PAGES FILED: After you have completed the form, enter the total number of pages
of this form and any additional pages. A “page” is one side of a two-sided form. If you are not

using a two-sided form, a “page” is a single sheet.

2. CANDIDATE NAME: Enter your full name, including nicknames and suffixes (e.g., Sr., Jr.,
111), if applicable. Enter your name in the same way on Page 2, Section 11, of this form.

3. CANDIDATE MAILING ADDRESS: Enter your complete mailing address, including zip
code. This information will allow your filing authority to correspond with you. If this
information changes, please notify your filing authority immediately.

4. CANDIDATE PHONE: Enter your phone number, including the area code and extension, if
applicable.

5. OFFICE HELD: Ifyou are an officeholder, please enter the office you currently hold. Include
the district, precinct, or other designation for the office, if applicable.

6. OFFICE SOUGHT: Ifyou are a candidate, please enter the office you seek, if known. Include
the district, precinct, or other designation for the office, if applicable.

7. CAMPAIGN TREASURER NAME: Enter the full name of your campaign treasurer,
including nicknames and suffixes (e.g., Sr., Ir., III), if applicable.

8. CAMPAIGN TREASURER STREET ADDRESS: Enter the complete street address of your
campaign treasurer, including the zip code. You may enter either the treasurer’s business or
residential street address. 1f you are your own treasurer, you may enter either your business or
residential street address. Please do not enter a P.O. Box.
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9. CAMPAIGN TREASURER PHONE: Enter the phone number of your campaign treasurer,
including the area code and extension, if applicable.

10. CANDIDATE SIGNATURE: Enter your signature after reading the summary. Your signature
here indicates that you have read the following summary of the nepotism law; that you are aware
of your responsibility to file timely reports; and that you are aware of the restrictions on
contributions from corporations and labor organizations.

o The Texas nepotism law (Government Code, chapter 573) imposes certain restrictions
on both officeholders and candidates. You should consult the statute in regard to the
restrictions applicable to officeholders.

e A candidate may not take an affirmative action to influence an employee of the office
to which the candidate seeks election in regard to the appointment, confirmation,
employment or employment conditions of an individual who is related to the
candidate within a prohibited degree.

e A candidate for a multi-member governmental body may not take an affirmative
action to influence an officer or employee of the governmental body to which the
candidate seeks election in regard to the appointment, confirmation, or employment of
an individual related to the candidate in a prohibited degree.

» Two people are related within a prohibited degree if they are related within the third
degree by consanguinity (blood) or the second degree by affinity (marriage). The
degree of consanguinity is determined by the number of generations that separate
them. If neither is descended from the other, the degree of consanguinity is
determined by adding the number of generations that each is separated from a
common ancestor. Examples: (1) first degree - parent to child; (2) second degree -
grandparent to grandchild; or brother to sister; (3) third degree - great-grandparent to
great-grandchild; or aunt to niece who is child of individual’s brother or sister. A
husband and wife are related in the first degree by affinity. A wife has the same
degree of relationship by affinity to her husband’s relatives as her husband has by
consanguinity. For example, a wife is related to her husband’s grandmother in the

second degree by affinity.

PAGE 2
11. CANDIDATE NAME: Enter your name as you did on Page 1.

12. MODIFIED REPORTING DECLARATION: Sign this option if you wish to report under the
modified reporting schedule.

The modified reporting option is not available for candidates for the office of state chair of a
political party.
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To the left of your signature, enter the year of the election or election cycle to which your selection
of modified reporting applies.

Your selection of modified reporting is valid for an entire election cycle. For example, if you choose
modified reporting before a primary election, your selection remains in effect for any runoff and for
the general election and any related runoff. You must make this selection at least 30 days before the

first election to which your selection applies.

An opposed candidate in an election is eligible to report under the modified reporting schedule ifhe
or she does not intend to accept more than $500 in political contributions or make more than $500 in
political expenditures in connection with an election. The amount of a filing fee paid to qualify for a
place on the ballot does not count against the $500 expenditure limit. An opposed candidate who
reports under the modified schedule is not required to file pre-election reports (due 30 days and 8
days before an election) or runoff reports (due 8 days before a runoff). (Note: An unopposed
candidate is not required to file pre-election reports in the first place.) The obligations to file
semiannual reports, special pre-election reports (formerly known as telegram reports), or special
session reports, if applicable, are not affected by selecting the modified schedule.

The $500 maximums apply to each election within the cycle. In other words, you are limited to
$500 in contributions and expenditures in connection with the primary, an additional $500 in
contributions and expenditures in connection with the general election, and an additional $500 in

contributions and expenditures in connection with a runoff.

EXCEEDING $500 IN CONTRIBUTIONS OR EXPENDITURES. If you exceed $500 in
contributions or expenditures in connection with an election, you must file according to the regular
filing schedule. In other words, you must file pre-election reports and a runoff report, if you are in a

runoff.

If you exceed either of the $500 limits affer the 30th day before the election, you must file a sworn
report of contributions and expenditures within 48 hours after exceeding the limit. After that, you
must file any pre-election reports or runoff reports that are due under the regular filing schedule.

Your selection is not valid for other elections or election cycles. Use the amendment form (ACTA)
to renew your option to file under the modified schedule for a different election year or election

cycle.

For more information, see the Ethics Commission’s campaign finance guide that applies to you.
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Political Sign Regulations

No permit is required to display political signs. There is no restriction as to the number of signs
except at City facilities.

Signs may not be placed on City parkland or within any public right-of-way or median. Signs
may only be placed on private property with the permission of the property owner.

In the event Early Voting is conducted at any City facility, the City will allow up to three (3)
political signs per candidate to be placed outside the 100 feet distance markers on City property
during the Early Voting period. Signs may not block the line of sight for motorists and may not
impede vehicular or pedestrian traffic. Signs may be up to six (6) square feet in size. At the
conclusion of Early Voting signs must be removed within 24 hours.

Election Day Polling Sites (schools and government buildings). Signs may be placed on these
properties outside the 100” distance markers on Election Day but must be removed within 24
hours after the close of polls. Please be courteous to these facilities by removing your signs as
stated here.

The following page is an excerpt from the City of The Colony Code of Ordinances, Chapter 6,
Section XI regarding political signs.



