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Under the supervision of the City Manager, provides administrative direction, planning, budgeting, and
overall management of the Human Resources Department. Responsibilities include providing
professional expertise in managing all aspects of human resources. As leader of the Human Resources
Department has primary responsibility for emphasizing importance of customer service in Department,
monitoring customer service to ensure quality service delivery, and providing a high level of service in
personal interaction with employees and City Council.

KNOWLEDGE, SKILLS & ABILITIES:

Knowledge of human resource laws, practices and principles. Requires communication, leadership,
interviewing and employee relations’ skills. Ability to express ideas effectively, verbally and in writing,
to groups and individuals. Ability to maintain effective working relationships with subordinates and all
other employees.

MINIMUM REQUIREMENTS:

Bachelor’s Degree in any field. Four years of progressively responsible Human Resource experience,
including two years of human resource supervisory experience. Possess PHR or SPHR with the Society
of Human Resource Management or ability to obtain certification within one year of employment.

SALARY RANGE:
$101,000 - $124,000 DOQ

TO APPLY:

Visit www.thecolonytx.gov

Click on “Employment” at the top of the page

Click on “Apply Here” in the middle of the page to start your application

OR

Visit www.cityofcarrollton.com

Click on “View Jobs Online”

Click on “View Jobs & Register”

Click on “All Positions” and select “continue”

Place a check mark next to the HR Director posting and continue through all screens




